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06 yreepxaennn Iosoxkenns o 3amure, XxpaneHuH, o6paborke 1 nepeaade nepcoHaNbLHbIX
JAAHHBIX pa6OTHHKOB

B coorBercrBuu ¢ ITocranosnenuem Ne 687 or 15.09.2008 r. IlpaBurenscTBa pOCCHHCKOM
Depneparun, [TonoxernneM 06 ocobeHHOCTSIX 00pabOTKM NEPCOHATBHBIX JAHHBIX, OCYIIECTBIsEMOl Ge3
HCIIOJB30BaHUs CPEJCTB aBToMatusauuu (yTBepXkaéHHOro mnocranopneHueM [Ipasurenscrsa PO or
15.09.2008 r. Ne 687) B uensix onpeaenenus nopsaka o6paboTKH MepCOHANBHBIX JaHHBIX PaOOTHHKOB
yapexaeHus, obecrnedeHue 3amMTHI NpaB H CBOoOOA pabOTHUKOB yupexJaeHus npu obpaborke
MEePCOHANBHBIX JaHHBIX

[TPUKA3BIBAIO:

1. VrtBepauts u BBecTH B Aeiictue ¢ 01.09.2015 r. [Tonoxenue o 3aimure, XxpaHeHHH, 00paboTke U
repejaye nepcoHaNbHBIX AaHHbIX paboTHHKOB MAJIOY «Jlerckuit can Ne 5 «3onoras peibkay
KoMOUHHpOBaHHOrO BHAa(npriIokeHHe Nel).

2. O3nakOMHTH BceX paGOTHHKOB ¢ JaHHBIM [TosioxeHHeM 1o pociuch.

CyposueBoii T.A., OTBETCTBEHHOMY, 3a HH(OPMAIMOHHOE HAIOJHEHHE CalTa YUYPEKICHHS,

Pa3sMECTHTh HACTOSAIIMM INpHKa3 Ha OQHIHATLHOM CcaiiTe yYpeXJICHHS B TEUEHHE JECATH

pabounx AHeH co AHS U3AAHUSA HACTOSLIEro NpUKasa.

4. KoHTpoIh 3a HCIIOJIHEHHEM HACTOAIIETO MPHKa3a OCTABIIAIO 3a co00i
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2.1.

IOJIO’KEHUE
0 3amUTe, XpaHeHHH, 00paboTKe H Nepeaave NEPCOHATBHBIX JAHHLIX Pa00THHKOB
MYHHIHIAJILHOI0 ABTOHOMHOIO0 I0IIKOJILHOI0 00pa3’oBaTe/IbHOr0 Y4peKIeHHs
«lercknii cax Ne 5 «3osn0Tas peidka»
KOMOMHMPOBAHHOI0 BH/IA

1. O6mmue moioKeHust
Hacrosimee ITonoxenue 3ammure, XpaHeHHH, 00paboTke NMEPCOHAIBHBIX AAHHBIX PabOTHHUKOB
(manee - I[Tonoxenne) MAJIOY «Jletckuii cag Ne 5 «3onoras peibka» KOMOMHHPOBAaHHOTO BHA
(nanee mo TeKCTy - ydpexJaeHHe) pa3pabOTaHO B COOTBETCTBHH C TpYNOBBEIM KOJAEKCOM
Poccuiickoit ®Penepanun, Koncrurynmeit Poccmiickoit ®enepauuu, ['pakaaHcKkuM KOJIEKCOM
Poccuiickoit ®epepauun, PenepanpubiM 3akoHoM «O6 wuHbDOpMauwH, HHPOPMAIMOHHBIX
TEXHOJIOTHSX H 0 3amuTe HHGopmanun», enepanbHbM 3aKOHOM «O MEPCOHATIBHBIX JAHHBIXY,
[IpaBunaMu BHYTPEHHErO TPYAOBOTO PACIOPSIIKA YUPEKIACHHS.
Llens paspaborku ITonoxenuss — onpenenenue nopsaka o6paGoTKH NEpCOHANBHBIX JaHHBIX
pabOTHHKOB y4pexaeHus; obecriedyeHne 3aMThl paB u cBo00/ pabOTHUKOB YUPEX/IEHHS IPH
00paboTKe HX NEePCOHATBHBIX JAHHBIX, @ TAK)KE YCTAHOBJICHHE OTBETCTBEHHOCTH JIOJDKHOCTHBIX
JILL, HMEIOIIMX JOCTYI K MepPCOHANBHBIM AaHHBIM PabOTHHKOB YUPEKICHHS, 38 HEBBIIOIHCHUE
tpeboBanuit HOpM, perynupyrommx 06paboTKy ¥ 3alMTy NEPCOHANBHBIX IaHHBIX.
[Topsinok BBOAA B AeicTBHEe u n3MeHenus [Tonoxenus.
Hactosimee [lonojkeHwe BCTymaeT B CHIYy € MOMEHTa €ro YTBEPXKICHHS 3aBeAyIOLIHM
y4YpexaeHus U AeicTByeT 6eccpodHo, 10 3aMeHb! ero HoBbIM [Tosoxkennem.
Bcee nuamenenus B [TookeHHe BHOCATCS IIPUKA30M.
Bce paGoTHMKM yupexxAeHHsA NODKHBI OBITH O3HAKOMIICHBI ¢ HactosmmM [lonoxenueM moj
POCITHCH.
PesxuM KOH(PHISHIMATBHOCTH NEPCOHATBHBIX JIAHHBIX CHHMAETCS B CIIydasX HX 00e31HIHBaHus
H 10 MCTEYEHHH 75 JIeT CpoKa MX XpaHEHHs, WJIH NPOJUICBACTCS HAa OCHOBAHMH 3aKIIOYCHHS
HKCIEPTHOH KOMHCCHH YUPEX/ICHHUS, €CJIH HHOE HE OIPEe/IeIeHO 3aKOHOM.

2. OcHoBHBIE OHSATHS H COCTAB NMEPCOHAIBHBIX JAHHBIX PA00THHKOB
Jlns neneit nacrosimero [TonokeHUst HCTTOMB3YIOTCS CIIEYIONIME OCHOBHBIE OHSATHS:
NepCoOHAbHBIE JJaHHbIe paGoTHHKA — 00ast HHPOPMAIHS OTHOCAIIANACS K ONPE/ICICHHOMY HIIH
ompezeseMOMY Ha OCHOBAHHH TaKoW mH(popManuu pabOTHHKY B TOM YHCIIE €ro (hamMuiIus, UM,
OTYECTBO, I'OJI, MECHIL, IaTa © MECTO POJXKJICHHUS, aJIpec, CEMEHHOE, COIHATIbHOE, HMYIIIECTBEHHOE
nonoxenue, obpasoBanue, mnpodeccus, AOXOABl, Apyras HHpOpMANMA, HeoOXoaUMast
paboTojaTeltio B CBSI3H C TPY/I0BBIMH OTHOIICHHSIMHU;
obOpaboTka mepcoHANBHBIX JaHHBIX — ¢OOp, CcHCTeMaTH3alus, HAaKOIUIEHHe, XpaHEHHE,
yrounenue (OOHOBIEHHE, H3MEHEHHE), HCIIONB30BAHHE, pPACIHPOCTPaHEHHE (B TOM YHC/E
nepenaya), obe3nuunBanue, 6JIOKHPOBAHHE, YHHYTOXKSHHE MEPCOHANIBHBIX JaHHBEIX pabOTHUKOB
YUpPEeIKIACHHS;



2.2.

2.3.

2.3.1.

KOH(HICHIIMATHHOCTh IEPCOHANBHBIX JTAHHBIX — 00s3aTeIbHOE I COOIIOICHUS Ha3HAYEHHBIM
OTBETCTBEHHBIM JIMIIOM, MOJYYHMBIIUM JOCTYH K IE€PCOHAJIBHBIM JIaHHBIM DPAaOOTHHUKOB,
TpeboBaHUE HE JIOMYCKAaTh UX PacIpOCTpaHeHHsI 0e3 coracusi pabOTHHKA MITM HHOTO 3aKOHHOTO
OCHOBAaHHUS;

pacnpoCTpaHEHUE NEPCOHAIBHBIX JaHHBIX — JEHCTBHUS, HAlpaBICHHbIE Ha Iepefady
MEPCOHAIBHBIX JIAHHBIX PAOOTHUKOB ONPEACICHHOMY Kpyry Jui(mepenadya IMepcoOHaTbHBIX
JIAHHBIX) WIM O3HAKOMJIEHHE C IIEPCOHAIbHBIMM JAHHBIMU HEOIPAaHMUYEHHOT'O Kpyra JIUI], B TOM
yrciae OOHApOJOBAHME TMEPCOHAIBHBIX JAaHHBIX PAOOTHHUKOB B  CPEICTBAX MAacCOBOM
UHpOpMaLUKU, pa3MelleHHe B  HHGOPMALMOHHO-TEJICKOMMYHUKALMOHHBIX — CeTSAX  MJIHU
MIPEJOCTaBICHUE JOCTYIIA K IEPCOHAIBHBIM JAHHBIM PA0OTHUKOB KaKUM-THOO HHBIM CIIOCOOOM;
HCIOJIb30BaHNE NEPCOHAJIBHBIX JaHHBIX — JEHCTBUS (ONEepalun) C MEPCOHATbHBIMU JaHHBIMU,
COBEpUIAEMBIE JIOJDKHOCTHBIM JIMLIOM YUYPEKIEHUS B LEIAX NPUHATUS PEIICHUN WIH
COBEpUICHMS] MHBIX JEHCTBUM, MOPOXKAAOIUX HOPUIUYECKUE TIOCIEICTBUS B OTHOUICHUH
pabOTHUKOB 100 MHBIM 00pa30M 3aTPAaruBAIOLIMX MX IpaBa U CBOOOJBI WIIM MpaBa U CBOOObI
JPYTUX JINLL

OJIOKMpPOBAaHUE NEPCOHAJBHBIX JAHHBIX — BPEMEHHOE IpeKkpalieHue cOopa, cucTeMaTHh3aluy,
HaKOIUICHUs, UCIOJIb30BAHUSA, PACIIPOCTPAHEHUS MEPCOHAIBHBIX JaHHBIX PaOOTHHUKOB, B TOM
YHCclie UX Nepeiady;

YHUUYTOXEHUE TEepCOHAJIBbHBIX JAHHBIX — JEUCTBUS, B pe3yjibTaTe KOTOPBIX HEBO3MOXKHO
BOCCTAHOBUTh  COJAEp)KaHUE TEPCOHAIBHBIX JAHHBIX B  HMH(MOPMAIMOHHOM  CcHCTEMe
MEPCOHANBHBIX JIaHHBIX PAOOTHUKOB WM B PE3yJbTaTe KOTOPBHIX YHUUYTOXKAIOTCS MaTepHaIbHbIE
HOCHUTEIN MIEPCOHAIBHBIX TaHHBIX PAOOTHUKOB;

o0e3M4MBaHNE IEPCOHAIBHBIX JaHHBIX — JEHCTBHUS, B PE3yJlbTaTe KOTOPBIX HEBO3MOKHO
OTIpeACIUTh MPUHAIJIEKHOCTh IEPCOHANIBHBIX JAHHBIX KOHKPETHOMY paOOTHHUKY;
OO0IIEIOCTYIIHBIE NEPCOHANIbHBIEC TaHHbIE — MEPCOHAJIbHbBIE JAHHBIE, TOCTYN HEOTPAaHUYEHHOTO
Kpyra JIUI] K KOTOPBIM MPEIOCTaBIIEH ¢ coriacusi pabOTHUKA WM Ha KOTOPBIE B COOTBETCTBHH C
(benepanbHBIMU 3aKOHaMU HE pacnpocTpaHseTCs TpeboBaHuE cOOJIIOICHMS
KOH(UACHIINATHLHOCTH;

nH(popMalus — cBeJleHus — (COOOILEeHus, TaHHbIE) HE3aBUCUMO OT (POPMBbI UX MPECTABICHUS;
JOKYMEHTUpOBaHHass MH(popManus — 3a(UKCHpOBAaHHAs Ha MaTepUAIbHOM HOCHUTENIE IyTeM
JOKYMEHTUPOBaHUsT MH(pOpMaIMsl € PEKBU3UTAMHU, IO3BOJSIIOIIMMHU ONPEACIUTh TaKylo
MH(pOpPMAIUIO, WK €€ MaTepUaJIbHbIII HOCUTEIb.

B cocraB mepcoHanbHBIX JaHHBIX PAOOTHUKOB YUPEXKJIEHHsI BXOIAT JOKYMEHTBI, COJEepKaHUe
MH(POPMAIIMIO O MACIOPTHBIX JAHHBIX, 00Pa30BaHMM, OTHOIIEHUU K BOMHCKOW OOS3aHHOCTH,
CEMEHHOM IIOJIO)KEHHH, MECTE >KUTEIbCTBA, COCTOSHHUU 3I0POBbs, a TaKXKe O NPEeAblIyLINX
MecTax ux paboThI.

Kommiekc 10KyMEHTOB, COIpPOBOXKAAIOIIUKN Ipouecc OoQOpMIICHHS TPYAOBBIX OTHOLIEHUH
pabOTHHUKA B yUPEKIECHUU IIPU €T0 NpUeMe, IIEPEBOJIE U YBOIbHEHUU.

Wndopmanus, npencrasiasieMas paOOTHHUKOM IpH TOCTYIUIGHMHM Ha paboTy B yupeKAeHue,
JOJDKHA HWMETh JTOKYMEHTalnbHYI0 (opmy. IIpu 3akiIio4eHMH TpPyAOBOTO JIOTOBOpA B
COOTBETCTBUM cO CT. 65 Tpynosoro xoxnekca Poccuiickoit denepaunn aumo, NOCTynaroliee Ha
paboTy, NpeabsBIAeT paOOTOAATENIO:

— TIaCTOPT WX WHOHM TOKYMEHT, YI0CTOBEPSIOMINNA TUIHOCTD;

—  TPYIOBYIO KHHXKY;

— CTpaxoBO€ CBUJETEILCTBO TOCYAaPCTBEHHOTO MIEHCHOHHOTO CTPaXOBaHMSI;

— JIOKYMEHTBI BOMHCKOTO Y4eTa — JIJIsl BOGHHOOOS3aHHBIX U JIUII, TIOJJICKAIINX BOMHCKOMY YUETY;

— JOKyMeHT 00 oOpa3oBaHUM, O KBaIM()HUKAIMK WJIA HaJIUYUM CIEUUANIbHBIX 3HAHUUH — TIpU
MOCTYIUICHUU Ha padoTy, TPEOYIONIYIO CIICIUATBHBIX 3HAHUN WK CIICITUAITBHOH IO OTOBKHY;

— CBHUIETENbCTBO O npucBoenun MHH.

2.3.2.

[Ipu odopmienun paboOTHMKA B yupedeHHE pPAaOOTHHUKOM OTJeNa KaJpoB 3allOJHIETCS
yaupunupoBanHas (opma T-2 «JIluynas kapTouka pabOTHHKa», B KOTOPOM OTPAKAIOTCS
CJIEAYIOINE aHKETHbBIE U Ouorpaduueckue qaHHble pabOTHUKA:

— OOmme cBegenuss (OUO paboTHMKa, gata pOXKACHHSA, MECTO POXKICHUSA, TPaAXKIAHCTBO,
oOpazoBanue, npodeccus, CTax padoThl, CEMEUHOE TOJIOKEHHUE, MACTIOPTHHIC TAHHBIC);
— CaeyieHus1 0 BOMHCKOM Y4ETE;



— JlanHbie o mpueme Ha padoTy.

B nanpHeiiem B TMYHYIO KapTOUKY BHOCATCS:

— CBEJCHMSA O MEPEeBOIAX Ha JAPYTylo padoTy;

— cBeJeHMs 00 aTTecTaluy;

— CBEJCHMS O MOBBIIICHUH KBAJIM(UKAIIH;

— CBEJCHMA O MPO(eCCHOHATBEHON NePenorOTOBKE;

— CBEACHMA 0 Harpajax (IMOOUIPEHUsX ), IOUETHBIX 3BaHUSAX;
— CBeleHHs 00 OTITyCKax;

— CBEICHMS O COLMAIbHBIX FapPAHTUSAX;

— CBEJCHMS O MECTE KHUTEIbCTBA U KOHTAKTHBIX TeJIe(hOHAX.

2.3.3.

2.3.3.1.

2.3.3.2.
3.1

3.1.1.

3.1.2.

B otnmene kazpoB yupeXIEHHM CO3JAIOTCA U XpaHATCA CIENyIOIUe TPYIIbl JOKYMEHTOB,

COACpKAMEC JaHHBIC O pa6OTHI/IKaX B CAMHUYHOM HJIM CBOAHOM BUJIC:
JIOKyMEHTBI, coJepiKallie MepcoHAIbHbIE JaHHbIE PA0OTHUKOB (KOMIUIEKTHI JOKYMEHTOB,
COIIPOBOKIAIONIME TpoLecC 0pOpPMIICHHUS TPYAOBBIX OTHOLICHUW NpU HpuUeMe Ha padoTy,
IIepeBOJIe, YBOJBHEHMH; KOMIUIEKT MAaTe€pHajoB I10 AHKETUPOBAHHIO, TECTHPOBAHUIO;
IPOBEJCHHUIO COOECE0BAHNIN C KaHIUAATOM Ha JI0JKHOCTD; MOUIMHHUKY U KOIIUHU ITPUKA30B
[0 JUYHOMY COCTaBY; JINYHbIE JIe/la U TPYIOBbIE KHM)KKM pPAOOTHMKOB; J€Nla, COAEprKallne
OCHOBaHUS K IPUKa3y 10 JUYHOMY COCTaBY; Jieja, COJAEpIKaIlle MaTepuabl 110 aTTecTaluu
pabOTHUKOB; CIIy>)KEOHBIX pacciieloBaHU; CIIPaBOYHO-UH(OPMAIIMOHHbBIN OaHK JaHHBIX I10
InepcoHany (KapTOTeKI/I, )KypHaHBI), INOMJIMHHUKHN MW KOIIMKU OTYCTHBIX, aHAJIUTUYCCKUX H
CIPABOYHBIX MAaTEpUAIOB, IEPEJABAEMbIX PYKOBOACTBY YUPEXKICHUS, PYKOBOIUTEISIM
CTPYKTYPHBIX HOHpaSHGHCHHﬁ; KOIIMKU OTYCTOB, HAIIPABJIACMBIX B I'OCYAapCTBCHHBIC OpraHbl
CTaTUCTHKH, HAJOTOBbI€ WHCIEKIMH, BBIIIECTOSIIME OpraHbl YIpaBJIE€HUs M Jpyrue
YUPEXKJICHUS).
JIOJKHOCTHBIE MHCTPYKLUN paOOTHUKOB, MPUKA3bl, PACIIOPSKECHUS, YKa3aHUs PYKOBOJICTBA
YUPEXKJIEHUS); JOKYMEHTHI 10 IJAHUPOBAHUIO, YYETy, aHaJIM3y M OTYETHOCTH B 4YacTu
paboThI C IEPCOHAIOM YUPEXKICHHUS.

3. Coop, 00padoTKa U 3aLUTA MEPCOHATBHBIX TAHHBIX
[Nopsimok moy4YeHus: NepCOHANBHBIX JaHHBIX
Bce nepconanbHble JaHHbIE paOOTHHKA YUpEXIEHHs ClelyeT Nojy4arb y Hero camoro. Ecinu
NepCOHANBHBIE JaHHBIE PA0OTHHKA BO3MOXKHO TOJYYHUTh TOJBKO Y TPEThEH CTOPOHBI, TO
pabOTHUK NOJKEH ObITh yBEJOMJIEH 00 3TOM 3apaHee, U OT HEro JOJKHO ObITh IMOJYy4YEHO
nucbMeHHOe cornacue. JlomkHOocTHOE nuI0 pabdoTonmartenss JODKHO COOOMIUTH PaOOTHUKY
YUPEXKACHUS O LESIX, MPEANoyiaraéMblX UCTOUYHUKAX U CHOco0ax IMOJIyuYeHHs MEepPCOHAIbHBIX
JAHHBIX, a TaKXKe O XapakTepe TMOMISKAIINX MOJYyYCHHIO NEPCOHANBHBIX JaHHBIX U
HOCJIECTBUAX OTKa3a paOOTHHKA J1aTh IMCbMEHHOE COTJIacue Ha UX MOJIy4YeHHUE.
PaGoronarens He MMeeT mpaBa MOJy4aTh M 00pabaThIBaTh MEPCOHAIBHBIC JAHHBIE PAOOTHUKA
yupexaenss O €ro pacoBOW, HALMOHAIbHON IPHUHAJICKHOCTH, IOJIUTHYECKUX B3IVIsLIAX,
PENUTHO3HBIX WU (HIOCO(CKUX YOSKICHUAX, COCTOSIHHM 3JI0POBbSl, MHTUMHOH >KM3HU. B
Cllyyasix, HeMOCPEACTBEHHO CBSA3aHHBIX C BOIIPOCAMHU TPYAOBBIX OTHOIIEHUH, B COOTBETCTBUU CO
cT. 24 Konctutyuuu Poccuiickoit denepannu, padboTogarens Blpase MmojydaTs 1 00padaThIBaTh
JTaHHBIE O YaCTHOW KM3HHU PAaOOTHUKA C €0 MUCbMEHHOIO COTJIACHS.

O6paboTka yka3aHHBIX MEPCOHAIBHBIX JAHHBIX PaOOTHUKOB paboToAaTeieM BO3MOXKHA TOJNBKO C MX
corjacusi B CIEAYIOMIMX CAydasx:

— mep
— mep

COHAJIbHBIC JAHHBIE ABJISIOTCS OOIIEIOCTYTHBIMU;
COHAJIbHBIE JJAHHBIE OTHOCSITCSI K COCTOSTHUIO 37I0POBbs paOOTHHKA, M KX 00paboTKa HeoOXoaruMa

IJId 3allMThl €TI0 KWU3HH, 3J0POBbHA HJIM HHBIX XH3HCHHO Ba)XXHBIX HHTCPECOB, o0 KHU3HU,
3A0POBbA WJIN UHBIX JKU3HCHHO BAaKHBIX MHTCPECOB JAPYI'UX JIUI, U TOJYUCHUC COTJIaCUsd pa6OTHI/IKa

HEB
— 1II0

03MOJKHO;
TpeOOBAHHUIO YIOJHOMOYCHHBIX T'OCYAAapCTBEHHBIX OPraHOB B Ciy4asx, NPEIyCMOTPECHHBIX

(benepaabHBIM 3aKOHOM.

3.1.3.

3.14.

PaGoromarenr BrmpaBe oOpabaThiBaTh IE€PCOHAIBHBIC JdaHHBIE PAOOTHHKOB TOJBKO C HX
[IUCHbMEHHOIO COTJIACHS.

ITucemMeHHOe coriacue pabOTHHKAa Ha 00pabOTKY CBOMX IEPCOHATBHBIX JAHHBIX JIOJIKHO
BKJIFOYATEL B ceOs:



damMuinio, UMsl, OTYECTBO, aJIpec CyOBEKTa MEPCOHANBHBIX JAaHHBIX, HOMEP OCHOBHOT'O JJOKYMEHTA,
YIOCTOBEPSIOLIETO €r0 JUYHOCTh, CBEACHMS O JaT€ BBIJAYM YKa3aHHOIO JOKYMEHTAa W BBIAABILEM
€ro OpraHe;

HaumenoBanue (paMunnto, UMs, OTYECTBO) U aJIpec ONepaTopa, MOIydaroLIero corjiacue cyobeKTa
NIEPCOHANIBHBIX JaHHBIX;

Ienb 00pabOTKK NEPCOHANBHBIX IaHHBIX;

[lepeyeHp mepCOHAIBHBIX MaHHBIX, Ha 00pabOTKy KOTOpBIX JaeTcs corjacue CcyObeKTa
IIEPCOHAJIBHBIX JIAHHBIX;

[Iepeyenp AelCTBUI € NMEPCOHAIBHBIMM JIAHHBIMH, HAa COBEPIIEHUE KOTOPBIX JAETCS COTJacHe,
o0I111ee OMUCaHNe HCTIONIb3YEMBIX OIEePaTopoM CIIoco00B 0OpaObOTKHU MEPCOHATBHBIX TAaHHBIX;

Cpok, B TeUEHHE KOTOPOTO JEHCTBYET COIIACUE, A TAKIKE MOPSIOK €ro OT3bIBA.

dopmy 3asBIEHUS O corjgacuu pabOTHHKA Ha 00pabOTKy MEepCOHAIBHBIX JaHHBIX cM. B [Ipunoxenun 1
K HacrosmeMy Ilonoxenuto.

3.1
1)

2)
3)

4)
3.2
3.2

3.2.

3.2.

3.2.

3.2.

3.2.

3.2.

3.2.

4.1.

4.1.

5. Cornacue paboTHHKA HEe TpeOyeTCs B CIEAYIOIUX CIydasax:

00paboTKa MEPCOHATBHBIX JTAHHBIX OCYIIECTBIISAETCS HAa OCHOBaHMM TpynoBoro kojekca PO wim

nHoro denepanbHOro 3aKOHA, YCTAHABIMBAIOIIETO €€ 1€Jb, YCIOBUS MOJIYYEHHS IMEPCOHATBHBIX

JaHHBIX U KPYr CYOBEKTOB, MEpPCOHANBHBIC MAHHBIE KOTOPBIX MOJIJIEKaT 00paboTKe, a TaKxke

OTIPEIETISIONIETO MOTHOMOYHS paboTOAATENIS;

00paboTKa MepCOHANBHBIX JAHHBIX OCYIIECTBIISETCS B LENSIX UCTIOTHEHUS TPYIOBOTO JOTOBOPA;

00paboTKa TMEePCOHANBHBIX JTAHHBIX OCYIIECTBISETCS JIs CTATUCTHYECKUX WM HUHBIX HAyYHBIX

L[eJIel MPH YCIOBUU 0053aTeTbHOTO 00€3IMYMUBAHUS TIEPCOHABHBIX JaHHBIX;

00paboTKa TEPCOHAIBHBIX JAaHHBIX HEOOXOAMMAa JUIS 3allUThl KW3HU, 370POBBS WJIH HWHBIX

KU3HEHHO BaYKHBIX UHTEPECOB PAOOTHUKA, €CIIM MOTyUYEHHUE €T0 COTTIaCUsi HEBO3MOXKHO.

[Topsimok 0OpaboTKH, Tepeaun U XpaHEHUsI IEPCOHATIBHBIX IAHHBIX.

1. PaGoTHUK yupeXIeHHs MPeIoCTaBlseT PabOTHHUKY OTIeNia KaJpOB OpraHHU3aIlMd JOCTOBEPHBIC
cBeneHus o cebe. PaboTHUK oT/Aena KaapoB yUpEeKICHHs MPOBEPSET JOCTOBEPHOCTh CBEIACHUM,
CBepsisl IaHHBIE, IPEIOCTABICHHBIC PAOOTHHUKOM, C UMEIOIIMMHUCS Y paOOTHHUKA JOKYMEHTaMHU.

2. B cootBerctBHE co cT. 86, 1. 14 TK P® B memsix obecrieueHus mpaB ¥ CBOOOJ 4eJioBEeKa U
rpakIaHWHa 3aBeayromuil yupexaeHus (Paboronartens) u ero mpeiacTaBUTENU Mpu 00padoTKe
MEPCOHAIBHBIX TAHHBIX pa0OTHHUKA JOJKHBI COOIOAATh ClIenytonue o0ume TpeOoBaHus:

2.1. OO6paboTka MEPCOHATBHBIX JAHHBIX MOXET OCYIIECTBISATHCS MCKIIOUUTENBHO B IIENAX
obecrieueHrs COOIOJICHUSI 3aKOHOB M WHBIX HOPMATHMBHBIX TPABOBBIX aKTOB, COICHCTBUS
paboTHUKAM B TPYAOYCTPOUCTBE, OOYYECHUHN U TMPOABMKEHUU TIO Ciyx0e, s o0ecrieueHus
JUYHOU O€30MacHOCTH pPAaOOTHUKOB, KOHTPOJS KOJIMYECTBA M KAadyecTBa BBIMOJTHIEMOMN
paboThl U 00ECTICUeHUsI COXPAHHOCTH UMYIIIECTBA.

2.2. llpm ompeneneHnn oObeMa M COJACPKaHUS 00padaThIBAEMBIX NEPCOHANBHBIX JaHHBIX
PaGoromarens momkeH pykoBoacTBoBaThesi Koncturyrmeit Poccuiickoit ®denepanuu,
TpynoBbim koniekcoMm Poccuiickoit ®enepanyiy 1 UHBIMU (heepaTbHbIMUA 3aKOHAMHU.

2.3. Ilpu mpuHSATHH pelICHMIA, 3aTparuBalONINX MHTEpechl paboTHHKA, Paboromarens He nMeeT
MpaBa OCHOBBIBATHLCS HA TIEPCOHAIIBHBIX IAHHBIX PA0OOTHHUKA, TTOJIYYCHHBIX UCKIIOUUTEIHHO B
pe3yNbTaTe uX aBTOMATU3UPOBAHHOM 00pAOOTKU WIIH IEKTPOHHOTO MOJIYICHUS.

2.4. 3amura NnepcoHaJIbHBIX JaHHBIX PAaOOTHHMKA OT HEMPAaBOMEPHOI'O WX HCIOJB30BAHUS WU
yTpaThl o0ecrieunBaercs PaboTomaTeneM 3a CYeT €ro CpeACTB B MOPSAKE, YCTAHOBICHHOM
(henepabHBIM 3aKOHOM.

2.5, PaboTHMKM ¥ WX TMPEICTABUTENH JOJDKHBI OBITh O3HAKOMJICHBI TIOJI PACIHCKy C
JOKYMEHTaMHU YUYPEXKICHHsI, YCTaHABJIMBAIOIIUMU MOPAJOK OOpabOTKH MepCOHATbHBIX
JAHHBIX paOOTHHUKOB, a TaKXke 00 UX MpaBax U 00sA3aHHOCTSIX B ATOH 00JacTu.

2.6. Bo Bcex cnmydasx oTka3 paOOTHHKA OT CBOMX IpaB Ha COXpPAaHEHWE M 3alIUTY TaHBI
HEICUCTBUTEICH.

4. Tlepenaya u XpaHeHHe MEPCOHAIBHBIX JAHHBIX
[Ipu mepenave nepcoHANBHBIX JaHHBIX paboTka PaboTomaTens JOMKEH COOMIOAATh CIASAYIOIIHE
TpeOoBaHus.
1. TlepconanpHbie aaHHBIE pPAaOOTHHKA HE TEPENAIOTCS TPETheH CTOpOHE O€3 MHUCHhMEHHOTO
corjiacusa pa6OTHI/IKa, 3a HUCKIKYCHUCM CJIydacB, KOrjga 3TO HCO6XOI[I/IMO B HOEIAIX



41.2.

4.1.3.

4.1.4.

4.1.5.

4.1.6.

4.1.7.

4.2.
4.2.1.
4.2.2.

4.3.

MpeyNpPexaACHUS YTPO3bl )KU3HU U 3/I0POBbI0 PaOOTHHKA, a TAaKXKe B CIy4yasiX, YCTAaHOBJIEHHBIX
(beneparbHBIM 3aKOHOM.

He coobmiate nepcoHanbHble JaHHBIE paOOTHHKA B KOMMEPYECKUX IETIAX 0€3 ero MUChbMEHHOTO
cormacusa. O6paboTka MEPCOHANBHBIX JaHHBIX PAOOTHHUKOB B IIENISAX TMPOJBIKEHHUS TOBApOB,
paboT, yciayr Ha pbIHKE IyTeM OCYIIECTBIECHUS MPSAMBIX KOHTAaKTOB C TMOTEHI[MAIbHBIM
NOTpeOUTENEM C IOMOIIBIO CPEACTB CBS3U JIOMYCKAETCS TOJBKO C €ro MpeABapUTEIHLHOTrO
corJacus.

[IpenynpenuTs U, TOTYyYUBIINX MEPCOHATBHBIC JaHHBIE PAOOTHHKA, O TOM, YTO ITH JaHHBIC
MOTYT OBITh MCHOJIb30BaHbI JIUIIb B LENAX, 51 KOTOPbIX OHU COOOIIEHBI, U TpeOOBaTh OT ITUX
JMII TOATBEPXKACHHUS TOTO, YTO 3TO MPaBUIIO coOmoAeHo. JIuia, moayyuBIINEe MEepcOHATbHbIC
JaHHBIC paOOTHUKA, 0053aHBI COOJIIOAATh PEKUM CEKPETHOCTH (KOHPUACHITMANBHOCTH). [lanHOE
[Tonoxxenue He pacrpocTpaHseTcs Ha 00MEH NEPCOHALHBIMU TaHHBIMHA PAOOTHUKOB B TIOPSIIIKE,
YCTaHOBJIEHHOM (eiepaibHbIMU 3aKOHAMHU.

OcymecTBisSITh Tepeaavdy MEePCOHATBHBIX TaHHBIX PAOOTHHKOB B TIpEJesiax OpraHU3allud B
COOTBETCTBUHM ¢ HacTosuM [lonoxxeHnuem.

Pazpemath mocTym K = MEpPCOHAIbHBIM  JaHHBIM  PAOOTHUKOB  TOJBKO  CHEIHAILHO
YIOJIHOMOYEHHBIM JIUIAM, MIPU 3TOM YKa3aHHbIE JIMLA JOJDKHBI UMETh MPaBO MOJIy4YaTh TOJIBKO
T€ MEpPCOHATbHBIC JaHHBbIE PAOOTHUKA, KOTOPHIE HEOOXOJMMBI JUISl BBIMIOJHEHUS KOHKPETHOM
dbyHKIIIN.

He 3ampammBaTh WHGOpPMALKIO O COCTOSHUHM 300POBbS DPAOOTHHKA, 33 HMCKIIOYCHHEM TeX
CBEJICHHI, KOTOPbIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH BBINOJIHEHUS paOOTHUKOM TPYIOBOM
(GyHKIMH.

[lepenaBath mepcoHanbHBIE AaHHbIE PAOOTHHKA IMPEACTABUTEISIM PAOOTHUKOB B MOPSIKE,
ycTaHOBJIIEHHOM TpynoBeiM kojekcoM Poccuiickonn ®enepauuu, M OrpaHU4MBaTh OTY
uHGOPMAIUIO TOJIBKO TEMHU MEPCOHATBHBIMH JTaHHBIMU PAaOOTHHKA, KOTOPbIE HEOOXOIUMBI IS
BBITIOJTHCHHSI YKa3aHHBIMU MPEACTABUTEISIMHU X (QYHKITUH.

XpaHeHHe U UCTIOIb30BaHUE MEPCOHATBHBIX TaHHBIX PAOOTHUKOB.

[lepconanbHbIe TaHHBIE pAOOTHUKOB 00padaThIBAIOTCSA U XPAHATCS B OT/EJE KaJpOB.
[lepconanbHble JaHHBIE PAaOOTHHUKOB MOTYT OBITH MOJYYEHBI, MPOXOAUTH JATbHEHUIIYIO
00paboTKy M TepeaaBaThCsi Ha XpaHEHHE KaK Ha OyMa)KHBIX HOCHTENSX, TaK U B DJIEKTPOHHOM
BHUJIE — JIOKAIbHON KOMITBIOTEPHOM CETH M KOMIbIOTEpHOH mnporpammke «1C: 3apmiara u
KaJIpbD».

[Ipn nonmyyeHNHM MEPCOHANBHBIX NAHHBIX HE OT pabOTHHKA (3a UCKIIOYCHHEM CIy4aeB, €CIH
NepCOHANBHBIE JaHHBIE OBUTH TPEIOCTABICHBI PadOTOJATENI0 Ha OCHOBAaHUM (enepaabHOTro
3aKOHAa WM €CIU TepCOHANbHBIE [aHHBIE SBISAIOTCA OOILIEAOCTYNMHBIMH) paboTodaTeNb [0
Hayama oOOpabOTKM TakMX TMEPCOHAJBHBIX JaHHBIX O0f3aH TPEJAOCTaBUTH PAOOTHUKY
CIeIyIOILYI0 HHPOPMAIIUIO:

— HaumenoBaHue ((baMI/IJII/ISI, nms, OT‘leCTBO) H agpecC oneparopa Wi €ro npeaCTaBUTCIIA;

- HGHB O6pa6OTKI/I MNEPCOHAJIBHBIX JaHHBIX U €€ IIPABOBOC OCHOBAHUC,

- Hpez[nonaraeMLIe TOJIB30BATCIN ICPCOHAJIIBHBIX JaHHBIX;

— YCTaHOBICHHBIE HACTOSIIUM q)ellepa.HBHBIM 3aKOHOM IIpaBa CY6T>€KT8. MNEPCOHAJIbHBIX TaHHbIX.

5. I[OCTyl'I K IIePCOHAJTBHBIM TaHHBIM paﬁoTHI/IKOB

5.1.

[IpaBo goctyna K mepcoOHAIbHBIM JaHHBIM pa0OTHUKOB UMEIOT:

— 3aBeAyrouui yUpexKIeHus;
— CoTpyIHHKH OTIIeNa KaJpOB;
— CotpynHuku OyXralTepuu;

5.2.
5.2.1.

5.2.2.

5.2.3.

PaboTHUK yupexieHus uMeeT NpaBo:

[Tosnydats nocTyn K CBOMM IEPCOHAJIBHBIM JaHHBIM U O3HAKOMIIEHHUE C HUMH, BKJIHOYas IIPaBO
Ha 0e3BO3ME3HOE TOJYYCHHE KOMUK JF000H 3ammcH, coaepikalleil NepCOHANbHbIC TaHHbIE
paboTHHKA.

TpeboBatb oT PaboTonarens yrouHeHus, UCKIIOYEHHS WIIM UCIIPABIICHUS HETIOJIHBIX, HEBEPHBIX,
yCTapeBIINX, HEJOCTOBEPHBIX, HE3aKOHHO MOJIYYEHHBIX WIM HE SBJSIOIINXCS HEOOXOIUMBIMU
st Pabotonarens nepcoHalbHBIX JaHHbIX.

[Tonydats ot PaGoromarens:



— CBCACHUA O JIMIax, KOTOPBIC UMCIOT OOCTYII K NEPCOHAJIIBHBIM JaHHBIM HJIM KOTOPBIM MOKCT 6I>ITB
MPEI0CTaBIICH TaKOM AOCTYII;

— mepeueHb 00padaThIBAEMBIX MTEPCOHATBHBIX JAHHBIX M UCTOYHHUK UX MOJTyYCHHS,;

—  CpOKH 00pabOTKH MEPCOHATBHBIX JaHHBIX, B TOM YHCIIC CPOKU MX XPAaHCHUS,

— CBCACHUA O TOM, KAaKUC HOPUIUYICCKHUC NOCICACTBUA IJIA Cy6'beKTa NEPCOHAJIBHBIX HAHHBIX MOKCT
MOBJICYB 32 CO00I 00pabOTKa ero NepCOHAIBHBIX JaHHBIX.

5.24.

5.2.5.

5.3.

5.4.

6.1.

6.2.

TpeOoBath m3Benienus: Paboromarenem Bcex JHIl, KOTOPBIM paHee OBUIM COOOIEHBI HEBEPHBIE
WK HCIOJHBIC TCPCOHAJIIBHBIC IaHHBIC, 000 Bcex MPOU3BCACHHLIX B HHX MHCKIIIOYCHUAX,
VCTIPABJICHUSX WU JJOTIOJTHEHHSX.

OO6’xanoBaTh B YHNOJHOMOYEHHBIN OpraH IO 3allluTe MpaB CyOBEKTOB MEPCOHAIBHBIX JaHHBIX
WM B CyneOHOM MOpsAKE HelpaBOMEpHbIe IeWcTBHA Wim Oe3neiicTBusi PaGoromarens mpu
00paboTKe U 3alIUTE €ro NEPCOHABHBIX JaHHbIX.

KommpoBare W Jenarh BBIMMCKM TEPCOHATBHBIX JAaHHBIX paOOTHHKA  pa3periaeTcs
UCKITIOUYUTENFHO B CITYKEOHBIX IEJSX C MUCEMEHHOTO pa3pelieHns HaualbHUKa OT/ela KaIpoB.
[lepenaua wmHpOpMAIMU TpPETbEH CTOPOHE BO3MOXKHA TOJBKO TPH MHUCHMEHHOM COTJIACHH
pabOTHHKOB.

6. OTBeTCTBEHHOCTH 32 HAPYIIEHUE HOPM, PEeryJIUPYIOIIHX 00pPadOTKY U 3aLIUTY
MePCOHATbHBIX JAHHBIX

PabGoTHHMKM yupexJieHus, BHHOBHBIE B HapyIIEHUH HOPM, PETYIUPYIOIUX [OJyYEHHE,
00paboTKy ™ 3alUTy TEPCOHAIBHBIX JaHHBIX pabOTHWKA, HECYT IHCHUILTHHAPHYIO,
AIMUHUCTPATUBHYIO, I'PAKAAHCKO-TIPABOBYIO UJIM YTOJIOBHYIO OTBETCTBECHHOCTH B COOTBETCTBUHA
¢ benepanbHBIMU 3aKOHAMH.

3aBeyIONMi yUpeXKICHHEM 3a HapylIeHHe HOPM, PETYIHPYIOMIUX MOJydeHue, o0paboTKy U
3alIUTy TEPCOHAIBHBIX JAHHBIX pa0OTHHKA, HECeT AaIMUHHMCTPATUBHYIO OTBETCTBEHHOCTh
cormacHo cr. 5.27 u 5.39 Kogekca 00 aJIMHUHUCTPAaTHUBHBIX MpaBoHapyueHUsX Poccuiickoii
@denepaiuy, a TaKkKe BO3MeIlaeT pabOTHUKY Yyiiepd, NPUYMHEHHBIH HETpaBOMEPHBIM
HCIIOJIh30BaHUEM UH(POPMAIINH, COICPIKAIIEH TIEpCOHATbHBIC TaHHbIE PA0OTHHUKA.



ITpunoxenne Ne 1

K [Tonoxkenuro o 3ammre, XpaHeHHH, 00paboOTKe U mepeaayde
TIEPCOHAIIBHBIX TAHHBIX PAOOTHUKOB

MAJIOY «/lerckuii cag Ne 5 «3onoTast ppiOka» KOMOMHUPOBAHHOTO BUA

3ASIBJIEHUE
0 COrJIacCHM Ha 00paldoTKYy NMepCOHAJBHBIX JAHHBIX

S HIOKenmoAIIMCcaBIIasiCcs

(pammnus, ums, OTYECTBO)
IIPO>KUBAOILAS TI0 aJIpeCy:

(ampec mecTa perucTpaiumn)
[Tactopr

(cepus 1 HOMED, 1aTa BblAaul, HA3BaHUE BbIIABILETO OPTraHa)
B COOTBETCTBUU ¢ TpeOoBaHuAMU cTaTbu 9 PenepanbHoro 3akoHa oT 27.07.2006 Ne 152-93 «O
MEPCOHANBHBIX JaHHBIX» MOATBEPK/IAl0 CBOE corlacue Ha 00paboTKy
MAJIOY «Jlerckuit cag Ne 5 «30510Tast ppiOKa» KOMOMHUPOBAaHHOTO BUa, CBEpsIOBCKasi 00JacTb, T.
Bepxwusia Canna, yn.Kapna Mapkca 9a

(HauMEHOBaHHUE U aJIpec 00Pa30BATEIBHOTO YUPEIKICHUS)

(manee - OmepaTop) MOMX IMEPCOHANBHBIX JAHHBIX C IIeJIbI0 oOecreueHus pacyeTa U HAYUCICHUS
3apabOTHOM TIIAThI, YIUIATHl HAJOTOB U BBINIOJHEHUS WHBIX OOS3aHHOCTEH B COOTBETCTBUHU C
NEHCTBYIONIUM 3aKOHO/IaTEIbCTBOM.

K nmepcoHajibHbIM JaHHBIM, HA 00Pa0OTKY KOTOPbLIX JaeTCs cOrjiacue, OTHOCATCS:

- MacropTHHIE JaHHbIe paboTHuka, MHH;

- JaHHBIE CTPaXOBOT'O CBUJETENLCTBA FOCYAAPCTBEHHOTO IEHCUOHHOTO CTPaXOBaHMS;

- TaHHBIE JOKYMEHTOB 00 00pa30BaHUU, KBATH(PUKAIIUN WM HATUYNH CTICHUATbHBIX 3HAHUM;

- QaHKCTHBIC JaHHBIC, (B TOM YHCJIE CBEJCHHUS O CEMCHHOM IOJIOKCHUH, TepeMeHe (pamminy,
HAJIMYUH JIeTEN U WKIUBEHIICB);

- JIOKyMEHTHI O BO3PACTe MAIIOJICTHUX JIETEH M MeCTe MX O0OYUCHUS;

- IOKYMEHTBI O COCTOSIHUH 3J0pPOBbS JIETEH U APYrUX POACTBEHHUKOB (BKJIIOUYas CIpPaBKH 00
MHBAJIMIHOCTH, O HAJMUNUU XPOHUUYECKUX 3a00JIeBaHU);

- JIOKyMEHTHI O COCTOSIHUU 3/I0POBbS (CBeIeHUSI 00 MHBATUIHOCTH, O OEPEMEHHOCTH U T.11.);

- CBEJICHHSI, COZICpIKAIUecs B IPUKa3ax 0 MpHeMe, IepeBoiaX, YBOJIbHCHHH,
TOBBIIICHUH 3apa0O0THOM MIaThl, IPEMUPOBAHUH, TTOOIIPEHUSIX U B3BICKAHUSX;

- JOKYMEHTBI O MPOXOXKICHUN PAOOTHUKOM aTTECTAIUH, IOBBIIICHUS KBATU(UKAIINH;

- WHBIE JOKYMEHTHI, COJEpI)KAIINe CBEJCHUSA, HEOOXOAUMBIE I pacdyera 3apaOOTHOM IUIaThI,
BBIIIATEI KOMIICHCAITHIA.
[IpenoctaBnsaro  Omneparopy mNpaBO OCYIIECTBISATH Bce JEHCTBUS  (Omepamuu) ¢ MOUMH
MepPCOHANBHBIMHM JAHHBIMH, BKJIIOYass cOOp, CHUCTEMAaTH3alHWI0, HAKOIJICHHE, XpPaHCHUE,
OOHOBIIEHUE, W3MEHEHHE, HCIOJIb30BaHUE, O0O0E3THUMBaHHUE, OJIOKHPOBAHUE, YHUUTOXKECHUE.
Omneparop BmpaBe o0palaTeiBaTh MOU NEPCOHAJIbHBbIE JaHHBIE ITOCPEICTBOM BHECEHUS HUX B
AIEKTPOHHYIO 0a3y NaHHBIX, BKIIOYCHUS B CIHCKHU (PEeCTPhbl) M OTUETHBIC (DOPMBI, IIPETyCMOTPEHHBIE
JOKYMEHTaMHU, PErJlaMeHTHPYIOIMMH MPEJOCTaBIeHHUE OTYETHBIX JaHHBIX (JIOKYMEHTOB), U
nepeaBaTh X YIOJTHOMOYEHHBIM OpTraHaM.
[lepconanpHble AaHHBIE MOTYT OBITH TaK)Xe€ HCIONb30BaHbl A1 (opmupoBaHus OaHKa
JAHHBIX Pa0OTHUKOB OOpa30BATEIBHBIX YUPEKICHHUA B LEIIX 00ECNEUECHUs YMPABICHHS CUCTEMOM
oOpa3oBaHwUs.
Cpok XpaHEeHHs IEPCOHATBHBIX TAHHBIX COCTABJISET CEMbJIECHT ISITh JIET.
HacTtosmee cornacue nanHo MHOM (maTa) m necTByeT OECCPOUHO.
S moaTBepkKIAK0, YTO MHE M3BECTHO O MPaBe OTO3BATh CBOE COTJIACHE MOCPEACTBOM COCTABJICHHUS
COOTBETCTBYIOIIEr0 MUCHMEHHOTO JOKYMEHTa, KOTOPBIH MOXKET OBbITh HampaBlieH MHON B ajpec
Omneparopa Mo MmodYTe 3aKa3HbIM MHUCHMOM C YBEIOMIICHHEM O BPYYCHHH JIMOO BPYYEH JUYHO IOJ
pacnucky npeactasutento Oneparopa.
OO0 OTBETCTBEHHOCTH 3a JIOCTOBEPHOCTD MPEICTABICHHBIX CBEICHUN MPEAYyNPeKIeH (MIPEAyIpekKACHA).
(HY’>KHOE TIOJTYEPKHYTh)




[loatBepxnato, uTo o3HakoMieH ¢ [lojokeHueM O 3alliuTe MEePCOHAIBHBIX JAHHBIX M MOJOKEHUSIMHU
®enepanpHoro 3akoHa ot 27 utons 2006 roga Ne 152-®03 «O mepcoHalbHBIX JaHHBIX», IpaBa U
00513aHHOCTHU B 00JaCTH 3aIIUTHI NEPCOHATBHBIX JAHHBIX MHE Pa3bsSICHEHBI.

[Toamnucs: JlaTa 3anonHeHus : « » 20_

015(0)
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