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CyposueBoif T.A., OTBETCTBEHHOMY, 3a HH(OPMAIMOHHOE HAIOJHEHHE CalTa Y4YPEK/ICHHS,

Pa3sMECTHTh HACTOSAIIMM INpHKa3 Ha OQHIHATLHOM CcaiiTe YUpexJICHHS B TEUEHHE JECATH

pabounx aHel co AHS W3AAHUA HACTOSLIEro NpHKasa.

4. KoHTpoIb 32 HCIIOJITHCHHEM HACTOAIIEro MPHKa3a OCTaBJIIIO 3a coO0MH

w

3aseayromui @{7 0O.A.CrapuxoBa

C npHKa3oM 03HAKOMJICHBI:



CoraacoBano ¢ NpeaAcCTaAaBHTEIEM

[Tpunoxenue 1

Yr1Bepxaeno npukasom ot 01.09.2015r.

MearormIecKoro cosera 772/~ Ne 37-23 «O6 yrBepaaennn [Tosiokenns: 0

A 22 Ut A/ "/ /9 2015r. 3ammre, XxpaHeHuH, o6paGoTike u nmepeaae

poauTeneit

NEPCOHAJILHBIX JaHHbIX p860THHKOB»

CoracoBano ¢ [Ipe/icFaBHTE/IeM COBETA
;//72 Focomicieasts L.

AL LF  2015r.

1.

1.2,

1.3.
1:3.1:
1.3:2.
1.4.

19

2.1.

MNOJIOKEHHUE
0 3aIHTe, XpAHEHNH, 00paboTKe H Nepeaave NEPCOHAIBHBIX JAHHBLIX pa00THHKOB
MYHHIHIAJILHOI0 ABTOHOMHOI0 J0IIKOJILHOI0 00pa3oBaTe/IbHOr0 Y4peKICHHS
«dercknii cax Ne 5 «3osoras peibka»
KOMOMHMPOBAHHOI0 BH/IA

1. O6mue mosoxeHnst
Hacrosimee Ilonoxenue 3amure, XpaHeHHH, 00paboTke NMEPCOHANBHBIX AAHHBIX PabOTHHUKOB
(manee - Ionoxenne) MAJIOY «Jletckuii cag Ne 5 «3onotas pribka» KOMOMHHPOBaHHOTO BHJA
(nanee mo TEKCTy - ydpexIeHHe) pa3paboTaHO B COOTBETCTBHH € Tpy/OBBIM KOAEKCOM
Poccuiickoit ®@enepanun, Koncrurynmeit Poccumiickoit ®enepauuu, ['pakaaHckuM KOJIEKCOM
Poccuiickoit ®epepauun, Penepansubiv 3akoHoM «O6 wuHbOpMauwH, HHPOPMAIMOHHBIX
TEXHOJIOTHSX H 0 3amuTe HHGopmanun», PenepanbHbM 3aKOHOM «O MEPCOHAIBHBIX JaHHBIXY,
[IpaBunaMu BHYTPEHHErO TPYAOBOTO PACHIOPSIKA YUPEKICHHS.
Llens paspaborku IlTonoxenuss — onpenenenue nopsjaka o6paGoTKH NEpCOHANBHBIX JaHHBIX
pabOTHHKOB y4pexaeHus; obecriedeHne 3alMThl paB H cB000/ pabOTHUKOB YUPEXK/IEHHS IPH
00paboTKe HX NMepPCOHANBHBIX JAHHBIX, @ TAK)KE YCTAHOBJIECHHE OTBETCTBEHHOCTH JIOJDKHOCTHBIX
JILL, KMEIOIIMX JOCTYI K MEepPCOHANBHBIM AaHHBIM PaOOTHHKOB YUPEKICHHS, 38 HEBBIIOIHCHUE
tpeGoBaHMit HOPM, peryIupyromux 06paboTKy U 3alUTY NEePCOHANBHBIX JaHHBIX.
ITopsiok BBOAA B neficTBHE u n3MeHeHus [lonoxenus.
Hacrosimee [lonoxeHwe BCTymaeT B CHIy C MOMEHTa €ro YTBEPKACHHS 3aBEYIOLIHM
ydpexIeHus 1 eiicTByeT 6eccpouHo, 110 3aMeHb! ero HOBbIM [TosoxenueM.
Bce usmenenus B [Tonoxxenne BHOCATCS MPUKA30M.
Bce paGoTHMKM yupexxaeHHsA AODKHBI OBITH O3HAKOMIICHBI ¢ HacTosmmM [lonoxenueM moj
POCITHC.
PesxuM KOH(PHICHIMATEHOCTH NEPCOHATBHBIX JIAHHBIX CHUMAETCS B CIIydasX HX 00e31HIHBaHus
H 10 MCTEYEHHH 75 JIeT CpoKa MX XpaHEHHs, WIH NPOJUICBACTCA HAa OCHOBAHMH 3aKIIOYCHHS
HKCIEPTHOH KOMMCCHH YUPEXICHHUS, €CJIH HHOE HE OIPEe/IeIEHO 3aKOHOM.

2. OcHoBHBIE HOHATHS H COCTAB MEPCOHAIBHBIX JAHHBIX PA00THHKOB
Jlnst ueneit Hacrosimero [TooKeHUs HCTTONMB3YIOTCS ClIE/IYIONIHE OCHOBHBIE MOHSATHSA:
nepcoHabHbIE JaHHble paboTHHKA — 00as uH(OpMAaIHs OTHOCAINAACA K ONPEICICHHOMY HIIH
onpezieisieMOMY Ha OCHOBAHHH Takoi HHpopManuu paGOTHHKY B TOM YHCIIE €ro haMuiius, ums,
OTYECTBO, I'OJI, MECHIL, IaTa © MECTO POJXKJICHHUS, aJIpec, CEMEHHOE, COIHATIbHOE, HMYIIIECTBEHHOE
noJoKeHue, obpazoBanue, npodeccus, AOXoAsl, apyras uHpopmanusa, HeoOXoxUMas
paboToznaresio B CBS3H C TPYAOBEIMH OTHOIIEHHSIMHU;
obpaboTka mepcoHANBHBIX JaHHBIX — ¢OOp, CHCTeMaTH3alus, HAaKOIUIEHHe, XpaHEHHeE,
yroynenune (OOHOBIICHHE, H3MEHEHHE), MCIIOJIb30BAHHE, pPACHPOCTPAHEHHE (B TOM 4YHCIE
nepezaya), obe3uuuBanue, 6JIOKHPOBAHKE, YHHUTOXKSHHE MEPCOHANIBHBIX JaHHBIX PaOOTHHKOB
YUPEeIKACHHS;



2.2.

2.3.

2.3.1.

KOH(HICHIINATLHOCTh MEPCOHATBHBIX JTaHHBIX — 005S3aTeNbHOE ISl COOIIOICHHUS Ha3HAYCHHBIM
OTBETCTBEHHBIM JIMIIOM, I[IOJIYYMBIIUM JIOCTYIl K II€PCOHAJbHBIM JIaHHBIM PAaOOTHUKOB,
TpeOOBaHUE HE JIOMYCKATh UX PacIpOCTpaHeHHs 0e3 coriacusi pabOTHHKA MM HHOTO 3aKOHHOTO
OCHOBAHHUS;

pacupoCTpaHEHUE TMEePCOHAIbHBIX JaHHBIX — JICUCTBHS, HaIlpaBJCHHbIE Ha Mepeaady
MEPCOHANBHBIX JAHHBIX PAOOTHUKOB OIpPEACNEHHOMY Kpyry JuI(Tepeaaya MepcoHaATbHBIX
JAHHBIX) WM 03HAKOMJICHHE C MEPCOHAIBHBIMU JAHHBIMU HEOIPAaHUYEHHOTO Kpyra JIHI], B TOM
gyucie OOHApOJOBaHWE TIEPCOHANBHBIX JIAHHBIX pPa0OTHUKOB B CPEACTBAX MacCOBOM
nHpopMaluy, pasMelleHue B HMH(POPMAIIMOHHO-TEIEKOMMYHUKALMOHHBIX  CETAX  WJIH
MPEIOCTaBJICHUE JIOCTYIIA K IEPCOHAIBHBIM JTaHHBIM PAOOTHUKOB KaKHUM-TTHOO MHBIM CITIOCOOOM;
HCIOJIb30BaHUE NEPCOHANIBHBIX JaHHBIX — JEHCTBUS (ONEpalyn) ¢ MEPCOHATBbHBIMU JaHHBIMU,
CoBeplIaeMble JODKHOCTHBIM JIMIIOM YUYPEKICHHUS B IENAX NPUHATUS pPEIICHUH WK
COBEpUICHMS] MHBIX JEHCTBUM, MOPOXKAAOIUX IOPUINYECKUE TIOCIEICTBUS B OTHOUICHUH
pabOTHUKOB MO0 MHBIM 00pa3oM 3aTparuBaIOLINX MX MpaBa U CBOOOBI WM MpaBa U CBOOOIBI
JIPYTUX JIULL;

OJIOKMpOBaHKE TEPCOHATBHBIX JAaHHBIX — BPEMEHHOE IMpeKpalleHrne cOopa, cucTeMaTH3alui,
HAKOIUICHUS, UCIIOJIb30BAHUS, PACIHPOCTPAHEHHUSI MEPCOHAIBHBIX JAaHHBIX PAOOTHUKOB, B TOM
YlClie UX NIepeladl;

YHUUYTOXXEHUE TMEPCOHAJIBbHBIX JAHHBIX — JEUCTBUS, B pe3yJlbTaTe KOTOPBIX HEBO3MOXKHO
BOCCTAHOBUTh  COJIEp)KaHHWE TMEPCOHAJBHBIX JAHHBIX B  WH(POPMAIMOHHON  CHUCTEMeE
MEPCOHANBHBIX JIaHHBIX PAOOTHUKOB WM B PE3yJbTaTe KOTOPBHIX YHUUYTOXKAIOTCS MaTepHaIbHbIE
HOCHTEIH MEePCOHANBHBIX JAHHBIX PAOOTHHUKOB;

00e3TMYMBaHNE TIEPCOHANBHBIX JAaHHBIX — JIEHCTBHSA, B pe3ylbTaTe KOTOPHIX HEBO3MOXKHO
OTIpeAEIUTh MPUHAIJIEKHOCTh IEPCOHANIBHBIX JaHHBIX KOHKPETHOMY paOOTHHUKY;
o01IeIOCTYIIHBIE NIEPCOHAIbHBIE JaHHbIE — MEPCOHANbHBIE JaHHbIE, JOCTYN HEOTPaHUYEHHOTO
Kpyra JIMI K KOTOPBIM TPEIOCTaBJIeH C corjacus pabOTHUKA MM Ha KOTOPhIE B COOTBETCTBHUH C
(henepabHBIMU 3aKOHAMU HE pacmpocTpaHseTcs TpeboBaHME coOroIeHus
KOH(UICHITNATEHOCTH;

nH(popMalys — cBeJleHus — (CO0OIEeHNs, JTaHHbIE) HE3aBUCUMO OT (POPMBbI UX MPECTABICHUS;
JOKYMEHTUpOBaHHasi MH(popManus — 3aQUKCUpPOBAaHHAs HAa MaTepHUaJIbHOM HOCHUTENE MyTeM
JOKYMEHTUPOBaHUsA HH(MOpMaIMsS C PpPEKBU3UTAMH, TIO3BOJSIOUIMMHU OIpPEACTUTh TaKyIo
UH(OPMALIUIO, TN €€ MaTepHaIbHbBII HOCUTEIb.

B coctaB mepcoHanbHBIX JaHHBIX PAOOTHUKOB YUPEKACHUS BXOMAT JAOKYMEHTBHI, COIECpKaHHE
UH(QOPMALIMIO O MACIOPTHBIX JAaHHBIX, 00Opa30BaHMM, OTHOIICHHHM K BOMHCKOH OOS3aHHOCTH,
CEMEIHOM TMOJIO)KEHUH, MECTE >KUTEIbCTBA, COCTOSHHUU 3I0POBbS, a TaKXKe O MPEeAbIAYLINX
MecTax ux paboThI.

KowMmriekec m0KyMEHTOB, COMPOBOXKIAIOMIMIA Ipoliecc O(QOpPMIICHUS TPYIOBBIX OTHOLIECHUMN
pabOTHUKA B yUPEKIECHUH NIPU €T0 NPUEME, IEPEBOJIE U YBOIbHEHUH.

Nudopmanus, npeacrabnseMas paOOTHUKOM MpHU IMOCTYIUIGHMM Ha pabOTy B YUpeKIEHUE,
JOJDKHA UMETh JTOKYMEHTalbHYI0 (opmy. IIpu 3akiio4eHMH TpPyAOBOTO JIOTOBOpA B
COOTBETCTBUU CcO CT. 65 TpynoBoro kogekca Poccuiickoit @eaepannu IuLo, NOCTYNAOIIEE HA
pabdoTy, IpeabABISET pabOTOIATENIO:

— [acnopT WIK UHOW TOKYMEHT, YAOCTOBEPSIOIINMI JIMYHOCTD;

—  TPYIOBYIO KHHXKY;

— CTPaxoOBOE€ CBUAETEIHCTBO rOCYAAPCTBEHHOTO IEHCHOHHOTO CTPaXOBaHUS;

— JIOKYMEHTBI BOMHCKOTO Y4eTa — JiJIsl BOGHHOOOS3aHHBIX U JIUII, TIOJIEKAIINX BOMHCKOMY YYETY;

— JOKyMEHT 00 oOpa3oBaHMHM, O KBaJU(DHUKAIMA WIM HAJIWYUU CICHUAIBHBIX 3HAHUH — TIpH
MOCTYIUICHUU Ha padoTy, TPEOYIOMIYIO CIICIUATBHBIX 3HAHUN WITH CIICIIUATBHOMN TOTOTOBKHY;

— CBUIETENbCTBO O npucBoeHun MHH.

2.3.2.

[Ipu odopmienun paboTHMKA B YyuypedeHHE pPAaOOTHHUKOM OTJeNla KaJpoB 3aloJHIETCS
yauduiupoBanHas ¢opma T-2 «JluuHasg kapTouka pabOTHHKA», B KOTOPOM OTpa)karoTcs
CJIEAYIOLINE aHKETHbIE U OHorpaduueckue qaHHble pabOTHUKA:

— OOmue cBenenus (OUO paboTHHMKa, JaTa pPOXKACHUS, MECTO POXKICHUS, TPAKIAHCTBO,
oOpazoBanue, npodeccus, CTax padoThl, CEMEUHOE TOJIOKEHHUE, MACTIOPTHHIC TAHHBIC);
— CaezeHust 0 BOUHCKOM Y4ETE;



— JlaHHBIC 0 IpUeMe Ha padoTy.

B nanpHeiieM B IMYHYIO KapTOUKY BHOCATCS:

— CBEJCHMSA O MEPEBOAX Ha JAPYTYI0 padoTy;

— cBeJeHMs 00 aTTecTaluy;

— CBEJCHMS O MOBBIIICHUH KBAJIM(UKAIIH;

— CBeJCHMA O NMPO(eCCHOHATBHON NepenorOTOBKE;

— CBEACHHMA 0 Harpajax (IIOOUIPEHUsX ), IOUETHBIX 3BaHUSAX;
— CBeAeHUs 00 OTIYCKaXx;

— CBEJCHHA O COIMAIbHBIX TAPAHTHUSX;

— CBEJCHHS O MECTE KUTEJIbCTBA M KOHTAKTHBIX TelePOHaX.

2.3.3.

2.3.3.1.

2.3.3.2.
3.1

3.1.1.

3.1.2.

B otnene kaapoB yupexIeHU CO3[AIOTCS W XPAHATCA CIEAYIOUIME TPYMIbl JOKYMEHTOB,

coJiepiKaIiye JaHHbIe 0 pAOOTHUKAX B €IUHUYHOM HIIM CBOJHOM BUJIC:
JIOKYMEHTBI, cojepiKallue NepcoHalbHbIE JaHHble PAOOTHUKOB (KOMILUIEKTHI IOKYMEHTOB,
COTMPOBOXKAAIOIINE Tpolecc oGopMIIeHUsT TPYAOBBIX OTHOILICHWH MpU TpueMe Ha padory,
NEepeBOJie, YBOJBHEHHUU; KOMIUIEKT MAaTepHUajoB IO aHKETHPOBAHMIO, TECTUPOBAHMUIO;
MPOBEJICHUIO COOECEOBaHNI C KAaHIUAATOM Ha JIOJDKHOCTD; MOUIMHHUKHA U KOTIUU MTPUKA30B
MO JIMYHOMY COCTaBYy; JIMYHBIE JIeJIa U TPYJOBbIE KHIKKH PAOOTHUKOB; J€Na, COJEpKalie
OCHOBAHUA K IIPUKA3y IO JIMYHOMY COCTABY, ACJd, COACPKAIINUC MATCPUAJIBI 10 aTTCCTAllUN
pabOTHHKOB; CIY)KEOHBIX pacCiIeIOBaHUN; CIPAaBOYHO-UH(GOPMAITMOHHBIA OaHK JAHHBIX TIO
nepcoHany (KapTOTEKH, >KypHalbl); MOAJMHHUKA W KONHMU OTYETHBIX, AHAIUTHYECKUX U
CIPaBOYHBIX MAaTEpPHAJIOB, IEpPEAABAEMbIX PYKOBOJCTBY YUPEXKIEHHUS, DPYKOBOAUTEISIM
CTPYKTYPHBIX HOIIpa3[[€JICHI/Il>'I; KOIIMKU OTUYCTOB, HAIIPABIIACMBIX B I'OCYAapCTBCHHBIC OpTraHbl
CTaTHCTUKH, HAJIOTOBBIE MHCIIEKIIMH, BBIIIECTOSIINE OPraHbl YIPaBICHUS U JApPYyrue
YUPEXKIECHUS).
JIoMmKHOCTHBIE MHCTPYKUMU PaOOTHUKOB, MPHUKA3bI, PACHOPSKEHHS, YKa3aHHUsI PyKOBOJICTBA
YUPEXKJEHUS); TOKYMEHTHI 10 IJAHUPOBAHUIO, YYETy, aHaJIM3y M OTYETHOCTH B 4YacTH
paboThI C IEPCOHATIOM YUPEKIACHUS.

3. CoOop, 00padoTKa 1 321HUTA MEPCOHATBHBIX JTAHHBIX
[Tops ok nomyyeHus: NEPCOHANBHBIX JAHHBIX
Bce nepconanbHble JaHHbIE paOOTHHMKA YUpEXIEHHs CleyeT Mojy4arb y Hero camoro. Eciu
NepCOHANBHBIE JaHHBIE PA0OTHHKA BO3MOXKHO TOJYYHUTh TOJBKO Y TPEThEW CTOPOHBI, TO
pabOTHUK JOJKEH ObITh yBEIOMJIEH 00 3TOM 3apaHee, U OT HEro JOJKHO OBbITh IMOJY4YEHO
nucbMeHHOe cornacue. JlommkHOCTHOE nuIo0 paboTonmartenss JODKHO COOOIIUTH PaOOTHUKY
YUPEXKACHUS O LESIX, MPEANoyiaraéMblX UCTOUYHUKAX U CHOco0ax IMOJIyuYeHHs MEePCOHAIBHBIX
JaHHBIX, @ TaKKE O XapakTepe MOJUIekKAIIUX T[OIYYEHHIO TIE€PCOHAJIbHBIX JAHHBIX H
IOCJIEACTBUAX OTKa3a pabOTHHKA 1aTh MMCbMEHHOE COTJIacue Ha UX MOJIy4YeHHUE.
Paboronarens He MMeeT mpaBa MOJy4aTh M 00pabaThIBaTh NMEPCOHANBHBIC JAaHHBIE PAOOTHUKA
yUpeXkaenus O €ro pacoBOW, HALMOHAJIbHON IPHUHAJICKHOCTH, TOJUTHYECKUX B3IVIIAX,
PENUTHO3HBIX WU (MIOCOPCKUX YOKICHUAX, COCTOSIHUM 3JI0POBbS,, MHTUMHOH >KH3HU. B
Cllyyasix, HeMOCPEACTBEHHO CBA3aHHBIX C BOIIPOCAMHU TPYAOBBIX OTHOIIEHUH, B COOTBETCTBUHU CO
cT. 24 Konctutyun Poccuiickoit @enepanym, paboTonaTens BIpaBe MoaydyaTh U 00padaThIBaTh
JTAaHHBIE O YACTHOW KM3HU PAOOTHUKA C €r0 MMCbMEHHOI'O COTJIACHSL.

OO0OpaboTka yKa3aHHBIX MEPCOHAIBHBIX JAaHHBIX PA0OTHUKOB pabOTOJaTeNieM BO3MOXKHA TOJBKO C HUX
COIJIaCHs B CIEAYIOLIUX CIAy4dasiX:

— mep
— mep

COHAJIbHBIC JAHHBIE ABJISIOTCS OOIIETOCTYTHBIMU;
COHAJIbHBIC JJAHHBIE OTHOCSITCSL K COCTOSTHUIO 37J0POBbs pa0OTHHKA, U X 00paboTKa HeoOXoanuma

IJId 3alllUTBl €TI0 KW3HH, 3J0pPOBbLA HJIM HHBIX XH3HCHHO BaXXHBIX HHTCPECOB, oo KHU3HU,
3A0POBbA WM UHBIX JKU3HCHHO BaKHBIX MHTCPECOB JAPYI'UX JIUI, U TTOJYUCHUC COTJIaCUs pa6OTHI/IKa

HEB
— II0

03MO’KHO;
TpeOOBaHUIO YIOJHOMOYEHHBIX TOCYJapCTBEHHBIX OPraHOB B CIydasX, MPEAyCMOTPEHHBIX

(dhenepaabHBIM 3aKOHOM.

3.1.3.

3.14.

PabGoTtonmarens BmpaBe oOpabaThiBaTh IEPCOHAIBHBIC JaHHBIE PAOOTHUKOB TOJIBKO C HX
MUCEMEHHOTO COTJIACcHSL.

[TuceMeHHOE cornacue pabOTHUKA Ha OOpabOTKY CBOMX TIEPCOHANBHBIX JaHHBIX JOJDKHO
BKJIIOYATh B CEOS:



daMuiIno, UM, OTYECTBO, aZpec CyObhEKTa MePCOHAIBHBIX JaHHBIX, HOMEP OCHOBHOTO JOKYMEHTa,
YJIOCTOBEPSIOLIETO €ro JUYHOCTh, CBEICHUS O JaTe€ BbIAAYM YKA3aHHOTO JOKYMEHTa U BbIJaBILEM
€ro Oprase;

HaumenoBanue (paMunnio, Ms, OTYECTBO) U aJIpec ONEpaTOpa, MOITYyYaIOLIEro Corjlacue CyobeKTa
MEPCOHATBHBIX JAHHBIX;

[enb 00pabOTKM MEPCOHANBHBIX IaHHBIX;

[lepeyeHp mepCOHANBHBIX MaHHBIX, Ha 00pabOTKy KOTOpBIX JaeTcs corjacue cyObeKkTa
MEPCOHATBHBIX JAHHBIX;

[lepeyenp AeiCTBUI € NMEPCOHAIBHBIMM JIAaHHBIMH, HAa COBEPIIEHUE KOTOPBIX HAECTCSl COTJIacue,
o0l111ee OMUCaHNe UCTI0NIb3YEMbIX OIIEPaTopoM CIIOcOO0B 0OpaObOTKHU MEPCOHATBHBIX TaHHBIX;

Cpok, B TeUeHHE KOTOPOTO JEUCTBYET COIIacHe, a TAKXKE MOPSIIOK €ro OT3bIBA.

®dopmy 3asBIEHUS O corjacuu pabOTHHKA Ha 00pabOTKy MEPCOHAIBHBIX JaHHBIX cM. B [Ipunoxenun 1
K HacroswmeMy llonoxenuto.

3.1.
1

2)
3)

4)
3.2
3.2

3.2.

3.2.

3.2.

3.2.

3.2.

3.2.

3.2.

4.1.

4.1.

5. Cornacue paboTHHKA HE TpeOyeTCs B CAEAYIOIUX CIydasax:

00paboTKa MEepCOHANBHBIX JAHHBIX OCYIIECTBIISICTCS HAa OCHOBaHUHM TpymoBoro kojexkca PO wmm

nHoro denepanbHOro 3aKOHa, YCTAHABIMBAIOIIEIO €€ LEJb, YCIOBUS MOJYYEHHS IMEPCOHAIBHBIX

JTaHHBIX W KPYr CYOBEKTOB, MEpPCOHAJIbHBIE JAaHHBIE KOTOPBIX MOJJIeKaT 00paboTke, a Takke

OTIpEEIISIONIET0 TTOJTHOMOYHSI paboTOIaTeNs;

00paboTKa MepCcOHANBHBIX JAHHBIX OCYIIECTBIISETCS B LENIX UCTIOIHEHHS TPYIOBOTO JOTOBOPA;

00pa0oTKa MEepPCOHANbHBIX JAHHBIX OCYIIECTBIISIETCS AJI CTaTUCTUYECKUX WM WHBIX HAy4YHBIX

Lese MpH yCIOBUHU 0053aTeIbHOTO 00€3IMYUBAHUS TIEPCOHABHBIX JaHHBIX;

00paboTKka TEPCOHANBHBIX JAHHBIX HEOOXOJMMa JUIS 3allUThl JKW3HHU, 370POBBS WJIH HWHBIX

YKU3HEHHO Ba)KHBIX UHTEPECOB PAOOTHUKA, E€CIIM MOTyUYEHHUE €Tr0 COTJIacusi HEBO3MOXKHO.

[Topsimok 00paboTKH, Mepeaun U XpaHEHUs! IEPCOHATIBHBIX JIAHHBIX.

1. PaGoTHHK ydpeXJIeHHs MPEeAOCTaBIsAET paOOTHUKY OTJeNIa KaJlpOB OpraHHU3alUU JOCTOBEPHbIE
cBezieHUst 0 ceOe. PaboTHHK OTAena KagpoB yUpeKISHHs MPOBEPSET JOCTOBEPHOCTh CBEJCHU,
CBepss JaHHBIE, IPEIOCTABICHHbIE PA0OTHUKOM, C UMEIOLIUMHUCS Yy PAOOTHUKA IOKYMEHTAMH.

2. B cootBerctBHE co cT. 86, 1. 14 TK P® B memsix obecrnieueHus mpaB ¥ CBOOOJ] 4eJiOBEeKa U
rpaxJaHUHa 3aBeayrommil yupexaenus (Paboronatens) U ero mpeacTaBUTeNN MpH 0OpaboTke
MEPCOHAJIBHBIX IAHHBIX pa0OTHHUKA JOJIKHBI COOTIOATh Clienytolue o0ume TpeOoBaHus:

2.1. OOpaboTka MNEpPCOHAIBHBIX JAHHBIX MOXET OCYLIECTBIATHCS MCKIIOYUTENbHO B LEISIX
oOecrnieueHrs COOJIOJIEHUS] 3aKOHOB U MHBIX HOPMAaTHBHBIX MPABOBBIX AKTOB, COJACHCTBUS
paboTHUKAM B TPYAOYCTpOICTBE, 0OYUEHUU U MPOJBHKEHUU IO ciayxOe, g obecreueHus
JMYHOM 0e30MacHOCTH PabOTHUKOB, KOHTPOJS KOJMYECTBA M KauecTBA BBIMNOJIHIEMOMN
paboThl U 0OecTeYeHnsl COXPAaHHOCTH UMYIIIECTBA.

2.2. llpm ompeneneHun oObeMa M COJACpKaHUS 00padaThIBAEMBIX NEPCOHANBHBIX JaHHBIX
PaGoronarens nomkeH pykoBojacTBoBaThes Koncrutynmeit Poccuiickoit ®Deneparum,
TpynoBbim koniekcoMm Poccuiickoit denepanyiv 1 UHBIMU (heepaTbHBIMUA 3aKOHAMHU.

2.3. llpu nmpuHATHM pelIeHuil, 3aTparuBaroLIMX HHTepechl paboTHUKa, PaboTonarens He MMeeT
IpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAHHBIX PAOOTHHKA, MOTYYEHHBIX UCKIIFOUUTEIBHO B
pe3yabTaTe UX aBTOMaTU3UPOBAHHOW 00PaOOTKU MIIN 3JIEKTPOHHOTO MOJIYYEHHUSL.

2.4. 3ammTa NEPCOHAJBHBIX JNAHHBIX PA0OTHHKA OT HENPABOMEPHOTO WX HCIIOJIB30BaHUS WIIH
yTpatbl obecrnieunBaercss PaboronaTenem 3a cyeT ero CpeicTB B MOPSAIKE, YCTAHOBICHHOM
(henepabHBIM 3aKOHOM.

2.5, Pa0OTHMKM W HX TPEACTAaBUTEIN JOKHBI OBITh O3HAKOMJIEHBI IIOJI PACIHUCKY C
JOKYMEHTaMHU YUYPEXKICHHsI, YCTaHABJIMBAIOIIUMU MOPAJOK OOpaOOTKH MepCOHATbHBIX
JTAHHBIX paOOTHHMKOB, a TaKXke 00 UX MpaBax U 00sA3aHHOCTAX B ATOH 0bjacTu.

2.6. Bo Bcex ciywasx OTKa3 paOOTHHUKAa OT CBOMX NpaB HAa COXPAHEHHUE W 3alIUTY TaHBI
HEIECHCTBUTEIIEH.

4. Tlepenaua u XpaHeHHe MEPCOHAIBHBIX JAHHBIX
[Ipu nepenaye nepcoHaNbHBIX TaHHBIX paboTka PaboTonaTens H0KeH cOOMI0IaTh CAeAyIOLIIe
TpeGoBaHusl.
1. IlepconanbHble gaHHbIE pPAOOTHHKA HE TepedaroTcsl TpeThed CTOpOHEe 03 MUCBhMEHHOTO
cornacust pabOTHUKA, 3a MCKIIOYEHHEM CiIydaeB, KOrja »3TO HEOOXOAMMO B IIeNsX



4.1.2.

4.1.3.

4.1.4.

4.1.5.

4.1.6.

4.1.7.

4.2.
4.2.1.
4.2.2.

4.3.

MpeyNpPExACHUS YTPO3bl )KU3HU U 3/I0POBbI0 PaOOTHHKA, a TAKXKE B CIy4yasiX, YCTAHOBJIEHHBIX
(benepaabHBIM 3aKOHOM.

He coobmiath nepcoHanbHble JaHHBIE paOOTHHKA B KOMMEPYECKUX IETAX 0€3 ero MUChbMEHHOTO
cornacus. OOpa0oTKka MEpCOHANbHBIX JAHHBIX PAa0OTHHKOB B LEISAX NMPOJIBM)KEHUS TOBApOB,
paboT, yciayr Ha pbIHKE IYTEM OCYIIECTBIECHUS IMPSAMBIX KOHTAaKTOB C MOTEHIMAIbHBIM
NOTpeOUTENEM C IOMOIIBIO CPEACTB CBSI3U JIONYCKAETCS TOJIBKO C €ro MpeABapUTEIbHOrO
COTJIacHus.

[IpenynpenuTs aull, MOMYYUBIIUX MEPCOHATbHBIC JaHHbIE PA0OOTHHKA, O TOM, YTO TH JaHHbIE
MOTYT OBITh MCHOJIb30BaHbI JIUIIb B LENAX, I KOTOPbIX OHHU COOOIIEHBI, 1 TpeOOBaTh OT ITUX
JMII TOATBEPXKACHHUS TOTO, YTO 3TO MPaBWIIO coOMoAeHo. JInia, moayyuBIInMEe MepcoOHaATbHbIC
JaHHBIe paOOTHUKA, 0053aHBI COOJIIOAATh PEKUM CEKPETHOCTH (KOHpUACHITMANbHOCTH). [JanHOE
[Tono>xeHune He pacpocTpaHseTcss Ha OOMEH NMEPCOHATBHBIMH JaHHBIMH PAOOTHUKOB B MOPSIJIKE,
YCTaHOBJIEHHOM (eiepaibHbIMU 3aKOHAMHU.

OcymiecTBIATh TNepenavyy MEpCOHATIbHBIX JAaHHBIX PAOOTHUKOB B Mpejenax OpraHu3alud B
COOTBETCTBUH ¢ HacTosuM [lonoxxenuem.

Pazpemath  gocTynm K NEPCOHAJIBHBIM  JIAHHBIM ~ pAaOOTHMKOB  TOJBKO  CHEHMAIbHO
YIIOJIHOMOYEHHBIM JIMIaM, MPU 3TOM YKa3aHHbIE JIMLA JOJDKHBI UMETh IPaBO MOJIy4YaTh TOJIBKO
T€ TEepCOHAIbHbIE JaHHbIE PAOOTHHKA, KOTOphle HEOOXOAMMBI JJIS BBINOJHEHHS KOHKPETHOM
GbyHKIUH.

He 3ampammBaTh WHGOpPMALKIO O COCTOSHUHM 3J0POBbS DPAOOTHHKA, 33 HMCKIIOYEHHEM TeX
CBEJICHHI, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBIINOJHEHUS paOOTHUKOM TPYIOBOM
(GyHKIMH.

[lepenaBath mepcoHaNbHBIE JaHHbIE PAOOTHHKA IMPEACTABUTENSIM pPaOOTHUKOB B MOpPSIKE,
ycTaHOBIICHHOM TpynoBeiM koxexkcoM Poccuitickonn ®enepauuu, M OrpaHU4MBaTh OTY
MH(OPMAIIHIO TOJIBKO TEMHU NEPCOHAIBHBIMHU JTaHHBIMH PaOOTHHKA, KOTOPbIE HEOOXOIUMBI IS
BBITIOJIHEHHSI YKAQ3aHHBIMU NPEJICTABUTEISIMH UX (DYHKITHIA.

XpaHeHHe U UCTIOIb30BaHUE MEPCOHATBHBIX TaHHBIX PAOOTHHUKOB.

[lepconanbHble TaHHBIE pAOOTHUKOB 00padaThIBAIOTCSA U XPAHATCS B OT/IEJE KaJpOB.
[lepconanbHble JaHHBIE PAaOOTHUKOB MOTYT OBITh MOJYYEHBI, MPOXOAUTH JATbHEHUIIYIO
00paboTKy M TMepeaaBaThCs Ha XpaHEHHE KaK Ha OyMa)KHBIX HOCHTENSX, TaK U B DJIEKTPOHHOM
BHUJIE — JIOKAIbHON KOMITBIOTEPHOM CETH M KOMIBIOTEpHOW mnporpammke «1C: 3apmiara u
KaJpbD».

[Ipn nonyyeHNM MepCcOHANBHBIX JAaHHBIX HE OT pabOTHHKA (3a UCKIIOYEHHEM CIy4aeB, €ClH
NepCOHAJbHbIE JTaHHBIE ObUTM TPEAOCTAaBICHBI Pa0OTOJATENI0 HAa OCHOBAHUM (enepaabHOTro
3aKOHAa WJIM €CITM TepCOHANbHBIE JaHHBIE SBISAIOTCA OOILIEAOCTYNMHBIMH) paboToMaTENb [0
Havarma o0OpaOOTKM TakuWX TMEPCOHANBHBIX JAHHBIX 00s3aH NPEAOCTaBUTH pPaOOTHUKY
CIIeIYIONYI0 HH(pOpMAITHIO:

— HaumenoBaHue ((I)aMI/IJ'II/ISI, nms, OT‘leCTBO) " aJipecC oneparopa uju €ro nmpeacCTaBuTEIIs,;

- HeJ’IB O6pa6OTKI/I MNEPCOHAJIBHBIX JaHHBIX U €€ IIPABOBOC OCHOBAHUC,

- Hpez[nonaraeMLIe TOJIB30BATCIN ICPCOHAJIIBHBIX JaHHBIX;

— YCTaHOBICHHBIE HACTOSIINM CDG,I[epaJ'IBHBIM 34aKOHOM IIpaBa CY6’beKTa MNEPCOHAJIbHBIX NaHHbIX.

5. JlocTyn K nepcoHaJbLHBIM JAHHBIM PA0OTHUKOB

5.1.  TIpaBo mocTtyna K I€pCOHAIBHBIM JaHHBIM PAOOTHHUKOB UMEIOT:

— 3aBeAyrouuid yUpexKaeHus;

— CoTpynHUKH OTHETa KaJPOB;

— CotpynHuk# OyXralTepuu;

5.2.  PabOTHUK yupexJeHUs HMEeT MPaBo:

5.2.1. Tlomy4aTh qOCTyH K CBOMM IMEPCOHAIBHBIM JAaHHBIM U O3HAKOMJICHHWE C HUMH, BKJIIOYAas MPaBO
Ha 0e3BO3ME3HOE TOJYYEeHHE KOMUU JI000H 3ammcH, cojaepikalieil NepcOHANbHbIE TaHHbIE
paboTHHKA.

5.2.2. Tpebomath oT PaboTonarenst yToOUYHSHHSI, HCKIIIOUEHUS WM MCTIPABJICHUS HETIOHBIX, HEBEPHBIX,
yCTapeBIINX, HEJOCTOBEPHBIX, HE3aKOHHO MOJIYUEHHBIX WA HE SBISIOMIUXCS HEOOXOIUMBIMU
it Pabotonarens mepcOHAIBHBIX JaHHBIX.

5.2.3. Tlomyyats ot PaboTomarens:



— CBCACHUIA O JIMIAaX, KOTOPBIC UMCIOT NOCTYII K NECPCOHAJIbHBIM JaHHBIM HJIM KOTOPBIM MOKCT OBITh
IpeaoCTaBJICH Takoi OOCTYII;

— HICPCUYCHb O6pa6aTLIBaCMLIX NEPCOHANIBHBIX JAHHBIX U UCTOYHUK HUX IOJYUCHUA,

— CpPOKH O6pa6OTKI/I MNEPCOHAIBHBIX JaHHBIX, B TOM YHUCJIC CPOKH UX XPAHCHUA,

— CBEJCHMA O TOM, KaKue IOpHIMYECKHEe MOCIEICTBHS s CyObeKTa MepCOHAIbHBIX JaHHBIX MOXKET
MOBJICYH 32 COO0H 00paboTKa ero NepCOHaIbHBIX JAHHBIX.

5.2.4.

5.2.5.

5.3.

5.4.

6.1.

6.2.

TpeboBath u3Bemienus: Paboroxarenem Bcex JHIl, KOTOPBIM paHee ObUIM COOOICHBI HEBEPHBIC
WM HCIIOJIHBIC IICPCOHAJIBHBIC JaHHBIC, 060 BCCX IMPOU3BCACHHLIX B HHX MHCKIIIOYCHUAX,
VCTIPABJICHUSX WM JJOTOJTHEHHSX.

OO6>aoBaTh B yNOJHOMOYEHHBI OpraH IO 3allUTe MpPaB CyOBEKTOB MEPCOHANBHBIX JaHHBIX
WM B CyneOHOM MOpsAKE HelpaBOMEpHbIe AeWcTBHA Wiu Oe3neilictBust PabGoromarens mpu
00paboTKe U 3alUTE €ro MePCOHANBHBIX TaHHBIX.

KommpoBare u Jenarh BBIMMCKM TEPCOHAJBHBIX JAaHHBIX paOOTHHKA  pa3periaeTcs
UCKJIFOYHUTENILHO B CIY)KEOHBIX LIENSAX C IMMCbMEHHOTO pa3pelieHus HauaJlbHUKA OT/esa KaIpoB.
[lepenaua mHpOpMAIMU TpPETbEH CTOPOHE BO3MOXKHA TOJBKO IPH MHUCHMEHHOM COTJIACHH
pabOTHHUKOB.

6. OTBeTCTBEHHOCTH 32 HAPYIIEHUE HOPM, PEeryJIUPYIOLIHX 00PadOTKY U 3aLIUTY
MePCOHAIbHBIX JAHHBIX

PaboTHHKHM yuypex/JeHUs, BUHOBHBIE B HApyIICHUH HOPM, PETyIUPYIOINIUX MOJy4YeHHUE,
00paboTKy ™ 3alIUTy TEPCOHAIBHBIX [aHHBIX pabOTHHKA, HECyT IUCHUILTHHAPHYIO,
AIMUHUCTPATUBHYIO, I'PAKAAHCKO-IIPABOBYIO UJIM YTOJIOBHYIO OTBECTCTBCHHOCTH B COOTBETCTBUHA
¢ henepanbHBIMU 3aKOHAMH.

3aBeAyrONMi yUpexKICHUEM 3a HapyLIICHHE HOPM, PETYIHPYIOMIUX MOJydeHue, o0paboTKy U
3alIMTy TEPCOHAJBHBIX JaHHBIX pPAaOOTHHKA, HECET aJMUHHUCTPATHBHYIO OTBETCTBEHHOCTB
cormacHo ct. 5.27 u 5.39 Konekca 00 aaMHHUCTPAaTHBHBIX IpaBOHApYIICHUSX Poccuiickoit
denepanny, a TakkKe BO3MEIIaeT pPAaOOTHHKY YyIIepO, NPUYMHEHHBIH HENPAaBOMEPHBIM
MCITI0JIb30BaHUEM MH(OpPMALIUU, COIEpPKAIICH MepCOHATbHBIEC TaHHbIE PA0OTHHUKA.



[Tpunosxxenue Ne 1

K [Tonoxkenuro o 3ammre, XxpaHeHHH, 00pabOTKe U mepeaayde
MEPCOHAJIBHBIX TAHHBIX PA0OTHUKOB

MAJOY «/lerckuii cag Ne 5 «3omoTast ppiOka» KOMOMHUPOBAHHOTO BUA

3ASABJIEHUE
0 Coryiacum Ha 00padOTKY NMePCOHAJbHBIX JAHHBIX

S1 HIKenmoAMCcaBIIasics

(pammnus, ums, OTYECTBO)
IIPO>KMBAOLLAS TI0 aJIpecy:

(ampec mecTa perucTpaun)
[Tactopr

(cepust u HOMEp, AaTa BbIJa4M, HA3BaHWE BBIIABIIETO OpPraHa)
B COOTBETCTBHHU ¢ TpeboBaHuUsAIMH cTaThu 9 DenepanbHOoTo 3aKoHa OoT 27.07.2006 Ne 152-D3 «O
MIEPCOHANIBHBIX JaHHBIX» MOATBEPK/IAl0 CBOE corlacue Ha 00paboTKy
MAJIOY «Jletckuii cag Ne 5 «3omoTast ppidkay KOMOMHUPOBAHHOTO BUja, CBEpI7IOBCKAst 00J1acTh, T.
Bepxusas Canna, yn.Kapna Mapkca 9a

(HaMEHOBaHUE U aJpec 00pa30BaATEIHLHOTO YUPESIKIACHHS)

(nanee - Omneparop) MOMX MEPCOHAIBHBIX AAHHBIX C IEJIbIO OOECIEeUeHHUs] pacyeTa M HauyuCJICHUs
3apabOTHOM TUIATHI, YIUIATHl HAJOTOB M BBHINOJHEHHMS HWHBIX OOS3aHHOCTEH B COOTBETCTBUHU C
JEUCTBYIOIUM 3aKOHO1AaTEIIbCTBOM.

K nepcoHaibHBIM JaHHBIM, Ha 00pA00TKY KOTOPBIX /1aeTCsl corjacue, OTHOCATCH:

- IacMopTHHIE JaHHbIe paboTHuka, MHH;

- TaHHbIE CTPAXOBOI'0 CBUAETENBCTBA FOCYIaPCTBEHHOIO IEHCUOHHOTO CTPAXOBAHMUS,

- JaHHBIE JOKYMEHTOB 00 00pa30BaHUM, KBATU(PHUKAIIMY WIN HATMYUU CTIEIUATIbHBIX 3HAHUH;

- aHKETHbIEC JaHHbIE, (B TOM YHUCJE CBEACHHUS O CEMEHHOM IOJIOKEHUH, NepeMeHe (pamMuiumy,
HAJIMYMU JIeTeH U WK TUBEHIIEB);

- JIOKyMEHTBI O BO3pacTe MAJIOJIETHUX JIeTEH U MecTe UX O0y4EHHs;

- TOKYMEHTBI O COCTOSIHUU 3/I0POBbS JIeTeH U JPYrux poJACTBEHHUKOB (BKJIIOYas CIIPaBKU 00
MHBAJIMJIHOCTH, O HAJTMUNUU XPOHUUYECKUX 3a00JIeBaHU);

- JOKYMEHTHI O COCTOSIHUHU 37I0POBbsI (CBEACHUS 00 MHBAJIIUIHOCTH, O OEPEMEHHOCTH U T.I1.);

- CBEJICHMUSI, COZIeprKallliecs B IpUKa3ax o IpueMe, epeBojiax, yBOJIbHEHHH,
MOBBIIIEHUH 3apab0THOM MIaThl, IPEMUPOBAHUH, TIOOLIPEHUSIX U B3bICKAHUSAX;

- JIOKYMEHTBI O MPOXO0KI€HUN paOOTHUKOM aTTE€CTAllH, TOBBIILIEHUS KBATU(pUKALIUY;

- MHBbIE JIOKYMEHTBI, COJIepXKalllie CBeJeHHs, HeoOXOquMble A pacdera 3apaOOTHOM MIaThl,
BBIIIJIAThl KOMIIEHCALUH.
[IpenocraBnsaro  OmepaTtopy MNpaBO  OCYHIECTBIATh Bce JeWCTBUS  (omepamuu) C€ MOUMHU
MEPCOHAJbHBIMU JaHHBIMU, BKJIOYass cOOp, cUCTEMaTU3alHUl0, HAaKOIMJIEHHE, XpaHEHHE,
OOHOBJIEHHE, H3MEHEHME, MCIOJb30BaHME, OOe3TUUNBaHUE, OJIOKUPOBAHUE, YHHUTOKEHHE.
Omneparop BmpaBe o00pabaThiBaTh MOMW TIEPCOHATIBHBIC JaHHBIE ITOCPEJICTBOM BHECEHHUS HUX B
ANEKTPOHHYIO 0a3y JaHHBIX, BKIIOYECHHUS B CIIUCKHU (PEECTphl) U OTUETHBIE (OPMBI, IPETyCMOTPEHHBIE
JOKYMEHTaMH, pPErJIaMeHTHPYIOIMMU MPEeJOCTaBI€HNUE OTYETHBIX JaHHBIX (JIOKYMEHTOB), U
nepeaBaTh UX yIOJIHOMOYEHHBIM OpraHaM.
[lepcoHanbpHble AaHHbIE MOTYT OBITH TaK)Xe€ HCIONb30BaHbl A1 (opmupoBaHus OaHKa
JaHHBIX paOOTHUKOB 0Opa30BaTEIbHBIX YUPEKACHUN B LEIIX OOECIEUEHHUS YNpaBJICHUS CHCTEMON
oOpa3oBaHwUs.
Cpok XxpaHEeHHUsI IEPCOHANBHBIX IaHHBIX COCTABIISIET CEMbJIECHT IIAThH JIET.
Hacrosimiee cornacue nano MHOM (nata) u necTByeT GeccpoyHO.
S moaTBepXkIa0, UTO MHE U3BECTHO O IIPABE OTO3BATh CBOE COIVIACHE MOCPEACTBOM COCTaBJIECHMS
COOTBETCTBYIOIIEr0 MUCHBMEHHOTO JOKYMEHTa, KOTOPBIH MOKET OBbITh HalpaBlieH MHOH B ajpec
Omneparopa 1o moyTe 3aKa3HbIM MMHUCBMOM C YBEJOMJICHHMEM O BPYYEHHMH JTUOO BpYYEH JIMYHO IOJ
pacnucky npeactasutento Oneparopa.
OO0 OTBETCTBEHHOCTH 32 JIOCTOBEPHOCTh MPEACTABICHHBIX CBEICHUN MPEIYIIPEXkIEH (MPeLypeKIeHa).
(Hy»HO€ OJTYEPKHYTh)




[loarBepxnato, uto o3HakoMieH ¢ [lonoxeHneM O 3alliuTe MEePCOHAJIbHBIX JAHHBIX U MOJOXKEHUSIMU
®enepanpHoro 3akoHa ot 27 uronsg 2006 roga Ne 152-®3 «O nepcoHallbHBIX JaHHBIX», IIpaBa U
00513aHHOCTHU B 00J1aCTH 3aIIUTHI NEPCOHATBHBIX JAHHBIX MHE Pa3bsSICHEHBI.

[Hoamnucs: JlaTa 3amonHeHus : « » 20_
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