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MYHHIHIAJILHOI0 ABTOHOMHOIO
JAOMIKOJbHOr0 00pa3oBaTe/IbHOro
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HOPAIOK
paccMoTpenusi ofpamenui rpaxiaH
MYHHIHIAJbHOI0 ABTOHOMHOI0 JOMIKOJbLHOr0 00pa3’oBaTeJbHOIO Y4perkIeHHs
«derckmii cax NeS «3os0Tas peidka»
KOMOHHHPOBAHHOI0 BA1A

1. O6mue mo0KEeHHs
1.1. Hacrosimee Ilopsimox paspaboran s MAJIOY «Jlerckuit cax NeS5 «3osotas peiGkay
KOMOMHHPOBAHHOTO BHJIA (Jajiee MO TeKCTY - YUYPEKACHHUE), B COOTBETCTBHH C:
» OenepanbHbiM 3akOHOM 0T 29.12.2012r Ne 273-®3 «O6 obpasoBanuu B Poccuiickoii
Oenepanuuny.
» QenepanbubiM 3akoHOM 0T 02.05.2006r Ne 59-®@3 «O nopsake paccMOTpeHHs oOparieHui
rpaxxian Poccuiickoit @enepanuny;
* YCTaBoM yupexIeHus;
1.2.ITonoxeHueM peryJupyloTcs NMpaBOOTHOINGHHS, CBSA3aHHBIE C pealM3aluel rpaxkIaHaMu
npasa Ha oOpamenue. B ydupexneHuH, yCTaHABIHBACTCS MOPAJOK PacCMOTPEHHs oOpaiieHHi
rpaxaaH, OOBEJHHEHHH TIpaKJaH, B TOM YHC/IE IOPHIAMYECKHX ML, YYPEXKIEHHS M €ro
JOJDKHOCTHBIMH JIMIIAMH, @ TAK)Ke MOPSIOK OPraHH3aliH IpHeMa rpak/iaH.
1.3.YcranoBnenHsi HactosmuM [lonojkeHHeM MOPSIOK paccMOTPEHHs! OOpalleHHi IrpakaaH
pacnpocTpaHseTcss Ha Bce OOpalleHHs TIpakJaH, 3a MCKIIOYEHHEeM oOpameHuil, KOTOphIe
NO/Ie)KAaT  PacCCMOTPEHHIO B HHOM  TOpAAKE,  YCTAHOBICHHOM  (efepalbHBEIMU
KOHCTHTYIIHOHHBIMH 3aKOHAMH H MHBIMH (peiepaIbHBIMH 3aKOHAMH.
1.4.YcranosnenHsii HactossmuM [lonoxeHHeM MOPSIOK paccMOTpeHHs oOpalneHHi rpakaaH
pacmpocTpaHseTcs Ha IPaBOOTHOIIEHMS, CBA3aHHBIE C paccMOTpeHHeM obpameHui
MWHOCTPAHHBIX IPaXaH ¥ JHI 0e3 rpakIaHCTBa, 3a MCKIIOYEHHEM CIIy4aeB, YCTAHOBJIEHHBIX
MEX1yHapOIHBIM JI0oroBopoM Poccuiickoii Depepanun mwid ¢eeparbHbIM 3aKOHOM.
1.5. PaccmoTpenne oOpamieHuii rpaxaaH sBiseTcs 00S3aHHOCTHIO 3aBEAYIOLIEr0 YUPEKACHHUs
HJIH €ro 3aMeCTHUTE]EH, KOTOphle HECyT NEepPCOHAIBHYIO OTBETCTBEHHOCTH 33 OpraHH3alluio
paboTel 1m0 paccMOTpeHHIO OOpalieHHif rpaxaaH H WX INpHEMY B COOTBETCTBHH C
3akoHOaTenscTBOM Poccuiickoit @enepanuu u HactosmuM [Tonoxenuem.
1.6. B nacrosimem [Toso)keHUH HCIIONB3YIOTCS CIIEAYIOINE OCHOBHBIE TEPMUHBL:
- obpawenue zpaxcoanuna (nanee — oOpamieHHe) — HANPABICHHBIE B YYPEXICHHE B
nUCBEMEHHOMH (opMme wiu B hopme
3JIEKTPOHHOTO JOKYMEHTa NpeUIoXKeHHe, 3asiBlieHre WM kanoba, a Takke ycTHoe obpaienue
rpakaaHHHa B 00pa3oBaTeIbHOE YIpexKICHHUE;
- npeonodceHue —peKOMEHJAUUsA TpaXIaHWHA TI10 COBEPIICHCTBOBAHMIO JEATEILHOCTH
YUPEX/IeHUs,, HOPMATUBHO- IIPABOBBIX aKTOB YUPEXKJICHHUS,
- 3anenenue — npockda rpaxJaHuHa O CONCHCTBHH B PeaM3alliy €ro KOHCTHTYIIHOHHBIX ITpaB
¥ cBOOO/I MJTH KOHCTUTYIIHOHHBIX TIpaB ¥ cBOOO APYTHX JIHILL, THOO cOOOLIEHHE O HAPYLIEHHH



3aKOHOB M MHBIX HOPMATHBHBIX IPAaBOBBIX AaKTOB, HEJOCTaTKax B pabOTe YUpEKICHHUS U
JOJIKHOCTHBIX JIUIL, JINOO KPUTHKA AESITEIbHOCTH YUPEKICHH U JOJKHOCTHBIX JIULL;

- Jycanoda — mpocbda rpaxKaHUHA O BOCCTAHOBJIGHUM WJIM 3alllUTe €ro HapyLICHHbIX IpaB,
cB0O0O UM 3aKOHHBIX UHTEPECOB JI100 MpaB, CBOOO UM 3aKOHHBIX UHTEPECOB JPYTHUX JIULL;

- 00/LICHOCMHOE TUYO — IO, TIOCTOSIHHO, BPEMEHHO WJIM IO CHEUAIBHOMY OJIHOMOYHIO
ocyliecTisonee GyHKIUH MPEACTaBUTENS YUPEKACHHSI TMOO BHIOIHSIONIEE OPraHU3allMOHHO
- pacropsAMTENbHbIE, aIMUHUCTPATUBHO- XO3AUCTBEHHbIE (DYHKIIMH B YUPEKICHUH.

2. lIpaBo rpa:kaaH Ha o0paleHHe, MPaBa U TAPAHTHH 0e30MACHOCTH I'PAKIAHUHA B CBSI3H
€ paccMOTpeHHeM ero oopamieHust

2.1. Tpaxgane wuMeOT TpaBo oOpamateCs B YyUYPEKICHUE IJIMYHO, a TaKKe HANpPaBIsATh

WHAMBHUIyaJIbHbIE U KOJIJIEKTUBHBIE 0OpalleHusl, BKII04asi 0OpalieHusi 00beITMHEHUH Tpaxk/iaH, B

TOM YHUCJIE FOPUANUECKUX JIUII.

2.2. 'paxxpane peanu3yroT MpaBo Ha oOpalieHne cBOOOIHO U JOOPOBOJIIBHO, HE HApYIIIasi IPaB 1

CBOOOBI APYTUX JTUIIL.

2.3. PaccMoTpenue oOpalieHnii rpak/iaH OCyIIeCTBIISIETCS] O€CTUIaTHO.

2.4. Tlpu paccMoTpeHuM oOOpalleHuss TOJDKHOCTHBIM JIMIIOM (3aBEIyIOIIUM) YUPEKICHUS

TpaXXJaHUH UMCCT IIPaBo:

* MPECTABIATH JOMOTHUTEIbHBIE JOKYMEHTHI U MaTepHalbl THO0 00pamarses ¢ mpock0oii 00

WX UCTpeOOBAaHWH, B TOM YHCIIE B AJICKTPOHHOU (hopme;

* 3HAKOMHTHCS C JOKYMEHTaMH U MaTepuajaMH, KacaloIIUMHUCS PACCMOTpPEHHUs oOpalieHus,

€ClIi 3TO HE 3aTparuBaeT MpaBa, CBOOOJAbI W 3aKOHHBbIE HWHTEPECHl OPYIHX JUI[ U €CIU B

VKa3aHHBIX JOKYMEHTaX ¥ MarepualaXx He COAepXkKaTcs CBEISHHUS, COCTaBISIONINE

rOCy/IapCTBEHHYIO UM UHYIO OXpaHIeMYyIo (eiepalibHbIM 3aKOHOM TaiiHy;

¢ IOJIiy4aTb OUCBMEHHBLIA OTBET IIO CYHICCTBY NOCTAaBJICHHBIX B O6paH_IeHI/H/I BOIIPOCOB, 3a

UCKJIIOYEHHEM CJlyuyaeB, YKa3aHHbIX B TjaBe 7 Hacrosuiero llomokeHusi, yBelOMIIEHHE O

nepeagpecanud MUCAMEHHOTO OOpalleHus B TOCYNAapCTBEHHBIH OpraH, OpraH MECTHOTO

CaMOYIpPAaBJIEHUSI WU JIOJDKHOCTHOMY JIMIly, B KOMIIETEHLIMIO KOTOPBIX BXOJUT pEIICHHE

IIOCTaBJIEHHBIX B OOPAILIEHNH BOIIPOCOB;

* oOpamarbcsi ¢ kamo0OW Ha TPUHIATOE IO OOpAIICHHWIO pEIIeHWe WM Ha JIeHCTBUE

(Oe3meiicTBUE) B CBSA3M C PACCMOTPEHUEM OOpAIEeHUsI B aIMUHUCTPATUBHOM H (WIH) cyaeOHOM

MOPSIIKE B COOTBETCTBUU C 3aKOHOAATEILCTBOM Poccuiickon denepanuu;

* 0Opararbes ¢ 3assBICHUEM O MIPEKPALIEHUN PACCMOTPEHHS OOpaICHHUS.

2.5. 3anpemaercs npeciaeaoBaHue TpaXIaHUHA B CBSI3H C €r0 oOpaIleHrueM B YUPEKIESHUE UITH K

JOJDKHOCTHOMY JIMILY ¢ KPUTHUKOM JEATENbHOCTH YUPEKICHHUS MM JODKHOCTHOTO JIMIA JHO0 B

LEJSIX BOCCTAHOBJICHUS WJIM 3alllUThl CBOMX MpPaB, CBOOOJ M 3aKOHHBIX MHTEPECOB OO Mpas,

cBOOO/]T ¥ 3aKOHHBIX HHTEPECOB APYTHUX JIULL.

2.6. Ilpu paccMoTpeHHH 0OpaIlieHusT He JIOIYCKAaeTCs Pa3rJIallieHue CBEACHUHN, COMePKAIUXCS B

oOpallleHnH, a TaKKe CBEJICHUH, KaCAOIIMXCSl YaCTHOM JKU3HM TpaKIaHWHA, O€3 €ro COIIACHs.

He sBnsercs pasrnamieHHeM CBENEHUM, cOAepKalluXcs B OOpallleHWH, HaIpaBlIeHUE

IINCBMCHHOI'O oGpameHH;{ B I“OC}’[[&pCTBCHHBIﬁ opraH, oprad MCCTHOI'O CaMOYIIPAaBJICHHUA WJIA

JOJIKHOCTHOMY JIMILY, B KOMIIETEHIIUIO KOTOPBIX BXOAUT PElICHHE MOCTaBICHHBIX B 0OpaIleHuu

BOITPOCOB.

3. TpeOoBaHusI K NUCbMEHHOMY 00pALLCHUIO
3.1. I'paxknaHuH B CBOEM NMUCHMEHHOM OOpAaIICHUH B 00S3aTEIIFHOM TOPSAAKE YKa3bIBaeT JHOO
HaMMEHOBAHUE YUYPEXKJICHHs, B KOTOPOE HAINpaBIIseT MMCbMEHHOE oOpamieHue, 1udo Gamunmio,
UMsI, OTYECTBO COOTBETCTBYIOILIETO JOJIKHOCTHOTO JIUIIA, JINOO TOJDKHOCTH COOTBETCTBYIOIIETO
JMIA, a TAKXKE CBOU (DaMIUTHIO, MMsI, OTYECTBO (TIOCIIEIHEE — MPU HAJIMYWH), TOYTOBBIN ajpec,
10 KOTOPOMY JIOJDKHBI OBITh HANpaBJICHBI OTBET, YBEAOMIICHHE O Tepeaapecan oOpamieHus,
U3JIaraeT CyTh MPEUIOKEHHUS, 3asIBICHUS HITH KaJ00bl, CTABUT JIMYHYIO TTOAIUCH U JIaTy.



3.2. B ciayyae He0OXOIMMOCTH B MOJTBEPXKJIEHUE CBOUX JIOBOJOB Tpa’kJaHUH IPHJIaraeT K
NHCEMEHHOMY OOpAIIeHHIO JOKYMEHTBI U MaTepralIbl JIN0O WX KOTIHH.

3.3. OOparieHue, OCTYMUBIIEE B yUpexkaeHHE B (hOopMe IIEKTPOHHOTO TOKYMEHTA TOMJICKUT
pPacCMOTPEHHIO B TOpS/IKE, YCTAHOBJIEHHOM HacrosimM llomokenuem. B oOpamenun
TpaXXJIaHWH B 00513aTEIFHOM IMOPSAKE YKa3bIBAET CBOM (DaMHIIMIO, UM, OTIYECTBO (TIOCIIETHEE —
IOpU HAJUYUM), aJpec SJIEKTPOHHOM MOYTHI, €CIIM OTBET JOJDKEH ObITh HAmpaBieH B (opme
DIIEKTPOHHOTO JOKYMEHTa, W TIOYTOBBIA aJpec, €CIM OTBET JODKEH OBITh HamlpaBicH B
nucbMeHHOU ¢opme. ['pakgaHuH BIpaBe NPUIOKHUTH K TaKOMY OOpAIIEHUI0 HEOOXOIuMble
JMOKYMEHTHI M MaTepHaJIbl B AJIEKTPOHHOU (hopMe MO0 HANPaBUTh yKa3aHHBIE TOKYMEHTHI H
MaTepHalIbl WIKM UX KOMUU B MTMCbMEHHOH (opme.

4. HanpaBJjieHue ¥ perucTpanus NMCbMeHHbIX 00paleHnid rpaskaan
4.1. Bce mocrynmamomme B YYpeKICHHE MUCHMEHHBbIE OOpallleHus TpakJaH MPUHUMAIOTCS,
YYHUTBIBAIOTCSI U PETUCTPUPYIOTCS B TEUCHHUE TPEX JHEH C MOMEHTA MOCTYIUICHHUS B YUPEKICHHE
WU T0J>KHOCTHOMY JIMILY.
4.2. IlucemeHHOe oOpanieHue, cojepKallee BOIPOCHl, pPEIIEHHE KOTOPBIX HE BXOJIUT B
KOMIIETCHIIMIO YUYPEKICHUS WU JOJKHOCTHOTO JIMIIA, HAMPABIISIETCS B TEUEHUE CEMU JTHEU CO
JTHSI PETUCTPAIIUU B COOTBETCTBYIOIINN OpPraH WM COOTBETCTBYIOMIEMY JIOJDKHOCTHOMY JIUITY, B
KOMIIETCHIIMIO KOTOPBIX BXOAMUT pEIICHHE TIOCTABICHHBIX B OOpallleHHWH BOIPOCOB, C
YBEJAOMJIEHHMEM TpakJaHWHA, HalpaBUBILEro oOpalleHue, O Iepeajapecaluu oOpaileHus, 3a
UCKJIIOYEHHEM CiIyvasi, yKa3aHHOro B 11.7.6. HacTosiero ITonoxenus.
4.3. B ciryuae, eciia perieHue MOCTaBICHHBIX B MUChbMEHHOM OOpaIlieHNH BOIIPOCOB OTHOCHUTCS K
KOMIIETEHIIMM HECKOJBKHX TOCYJaPCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CaMOYIpaBJICHUS
WIM JOJDKHOCTHBIX JIMII, KOIHUS OOpalleHus B TEYEHHE CEeMM JHEH CO JHS perucTpauuu
HaIpaBJsieTCss B COOTBETCTBYIOLME TOCYJApCTBEHHbIE  OpraHbl, OpraHbl MECTHOTO
CaMOYTIPABJIEHHs WJIM COOTBETCTBYIOIIUM JOKHOCTHBIM JIMLAM.
4.4. 3ampeniaercss HampaBiATh KajJo0y HAa pacCCMOTPEHHE B I'OCYJApCTBEHHBIN OpraH, OopraH
MECTHOI'O CaMOYIPAaBJICHUS WIH JIOJDKHOCTHOMY JIMILY, pelleHue win JeicTBue (6e3aeiicTBue)
KOTOPBIX 00XKaTyeTCs.
4.5. B cnyyae, eciu B COOTBETCTBHM C 3alpeToM, NpeaycMoTpeHHbIM 11.4.4 TlosoxeHus,
HEBO3MOXKHO HAIlpaBJICHHE >Kajlo0bl Ha PACCMOTPEHHE B TOCYAAPCTBEHHBIM OpraH, OpraH
MECTHOTO CaMOYIPaBJICHUS WM JOJDKHOCTHOMY JIMIY, B KOMIIETEHLIHIO KOTOPBIX BXOJHUT
pellieHrne TOCTaBJICHHBIX B OOpAIllEHUU BOIPOCOB, >Kajo0a BO3BpAIACTCS TPAXKAAHUHY C
pa3bsCHEHHEM €ro IpaBa O0OXajloBaTh COOTBETCTBYIOUIME pELICHUE WM JeHCTBUE
(6e3meiicTBUE) B YCTAHOBICHHOM MOPSIKE B CY/I.
4.6. Benenue JIETIONTPOU3BOJICTBA o oOparnieHusIM rpaxiaaH OCYILIECTBIISAETCS
JIEJIONPOU3BOAUTEIIEM.
4.7. PerucrtpaliuoHHBI HOMEp OOpalleHHs YKa3bIBa€TCSI Ha CBOOOJHOM MeECTE€ OOOpPOTHOMU
CTOPOHBI TOCJIEHETO JHCTa oOpalieHus. PerucTpallmoHHbIE HOMEP COCTOUT M3 TMOPSIKOBOTO
HOMEpa M HHJEKca XypHalla PEeTUCTpaluu OOpallleHUuH TpakJaH COIJIACHO YTBEP>KIACHHON
HOMEHKJIATYpE J€1 YUPEIKICHHUS.
21). KouBepTbl, B KOTOpPHIX TMOCTYNHJIU IHCbMa, XpaHSATCS B TEUYEHHWE BCEro Iepuojaa
paszpeleHust oOpalleHuil, Mocjie Yero yHUUTOKarTCsl.
4.8. IToBTOpHBIE OOpallleHUsI PETUCTPUPYIOTCS TaK ke, Kak U nepBuuHbie. [Ipu 3TOM B xypHaie
peructpauuu ooOpamieHui rpakgaH U Ha 00OpoTe MOCIETHEro Jucra oOpallleHus Jenaercs
MIOMETKA «ITOBTOPHOY» C YKa3aHHEM PETUCTPAIIMOHHOTO HOMEpA MPEIbIIyIIero 0OpaieHus.
4.9. IToBTOpHBIMU CUUTAIOTCSA OOpaleHHs], TOCTYMUBIINE OT OJHOTO M TOTO XK€ JIUIIA [0 OJJHOMY
U TOMY %€ BOIIPOCY, B KOTOPBIX:
* oOxamyeTcsi pellleHue, MPHUHITOE [0 TMPEeAbAYIIeMY OOpalieHHIo, MOCTYIUBIIEMY B
YUpEXKJICHUE,;



* cOO0OIIAETCsI 0 HECBOEBPEMEHHOM PAaCCMOTPEHHUH MPEBIAYILET0 0OpaIeHus, €CIIA CO BPEMEHH
ero MOCTYIJICHUS UCTEK YCTaHOBIICHHBII 3aKOHO1aTEILCTBOM CPOK PACCMOTPEHUS;

* YKa3pIBAeTCsl Ha ApPyru€ HEAOCTATKH, AONYILICHHBIE IIPH PACCMOTPEHUHM H paspelIeHUH
HpeIbIAYIIEro OOpalieHus.

4.10. B cnyyae eciu moBTOpHOE oOpallleHHe BBI3BAHO HAPYUIEHHEM YCTAaHOBJIEHHOTO HOpsIKa
paccMOTpeHHs1 OOpallleHUH, 3aBeIyIolast yUpeKACHUEM IPUHUMAET COOTBETCTBYIOIUE MEPHI B
OTHOIIEHUY BUHOBHBIX JIUI ¥ O Pe3yJIbTaTaX paCCMOTPEHUS OOpallleHUsI COOOIAET 3asIBUTEIIO.
4.11. OOparenust OAHOTO M TOTO K€ JIMIA 10 OJHOMY U TOMY K€ BOIIPOCY, HalpaBJICHHBIE
HECKOJIBKMM aJipecaTaM U NCPCCIaHHbIC UMW I pa3pClICHUS B BBIIICCTOANLYIO OpPraHu3anulo,
paccMaTpUBaIOTCS KaK IEPBUYHBIE.

5. PaccMoTpeHue oOpameHust
5.1.00parenure, MOCTYNHUBIICE B YUPEIKICHUE WU JOKHOCTHOMY JIUILY B COOTBETCTBUHU C UX
KOMIIETEHIIMEH, TOAISKUT 00s13aTeIbHOMY PACCMOTPEHUIO.
5.2. Bce mnoctynuBlIMe OOpalieHHsl IOCJIE€ PErucTpalud paccMaTpUBAIOTCS 3aBEAYIOLIUM
YUPEKACHUEM, KOTOPBIH ONpeAesseT HCIOMHHUTEN. 3alpeliaeTcss HampaBiATh kajloly Ha
pPacCMOTpPEHHE JOKHOCTHOMY JIMIly, pEIICHHe Wik JeicTBUe (0e31eiCcTBUE) KOTOPOTo
o0xayercs.
5.3. 3aBenywoomuii, ee 3aMeCTUTENIM U JPYrHe JOJDKHOCTHBIE JIMIA MpPU PACCMOTPEHUU U
paspelIeHny oOpalleHuil rpax/iaH:
» o0ecnieunBarOT 0OBEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PAacCMOTpPEHHE OOpallleHus, B
cilydae He0OXOJMMOCTH — C Y4acTHEM I'pakJaHWHA, HAlIPaBUBIIETo oOpaleHue;
* 3aIpalIMBalOT, B TOM YHUCIE B 3JEKTPOHHOW (opme, HEOOXOIUMBIE [UIsI PacCMOTPEHUS
oOpalieHus TOKyMEHTBl U MaTepuaibl B APYTrUX rOCYAapCTBEHHBIX OpraHax, OpraHax MECTHOTO
CaMOYIPABJICHUS U Yy MHBIX JOJDKHOCTHBIX JIMI, 32 UCKIIOYEHHEM CYIOB, OPraHOB JO3HAHUS U
OpraHOB NPCABAPUTCIILHOI'O CIICACTBUSA,
* IPUHUMAIOT MEpbI, HAallPaBJICHHbIE Ha BOCCTAHOBJICHHUE WUJIH 3aIIUTY HAPYIIEHHBIX IPaB,
cBOOO/JT M 3aKOHHBIX HHTEPECOB I'PAKJTAHHHA;
* JalOT IUCHbMEHHBIM OTBET IO CYIIECTBY IIOCTaBJICHHBIX B OOpallleHMH BOMPOCOB, 3a
HCKIIFOYCHUCM CJIYy4acB, YKA3aHHBIX B I'NIaBC 7 HaCTOoAICTO HOJIO)KGHI/IH;
* YBEJIOMJISIOT Tpa)KJlaHWHA O HAINpPAaBJIEHUU €ro OOpalleHUs] Ha PAcCMOTPEHHE B APYroi
rOCYJapCTBEHHBIN OpraH, OpraH MECTHOI'O CaMOYIIPABIICHUs WIM UHOMY JOJLDKHOCTHOMY JIMLY B
COOTBETCTBUH C UX KOMIIETEHIIUEH.
5.4. Tlo pe3yinbTaTaMm IPOBEPKH OOpAIICHUS COCTABISIETCS MOTHBHPOBAHHOE 3aKIIIOYCHHUE,
KOTOpPOE JIOJDKHO COJIep)KaTh OOBEKTHBHBIM aHanu3 coOpaHHbIX MarepuasioB. Eciu npu
IPOBEPKE BBIABICHL HApPYILIEHUA IpaB M OXPAHAEMBIX 3aKOHOM HHTEPECOB TIpaXKIaH,
HEJOCTaTKU U YNYIIEHUS B JIEATEIbHOCTH YUPEXKIEHUS, 3J10yNOTpeOneHUs AOKHOCTHBIMU
IIOJIHOMOYHMAMH, TO B 3aKIIIOUCHHH JOJIDKHO 6LITB YKa3aHO, KaKHUC KOHKPCTHO MNPCJIararoTcCsa
(IpUHATHI) MEPBI 110 BOCCTAHOBJICHHUIO HAPYIICHHBIX IPaB M OXPaHSIEMbIX 3aKOHOM HHTEPECOB
IPaKJlaH, yCTPAHEHUIO HEJOCTATKOB U YIIYILEHUN B IE€ATEIILHOCTU YUPEKIACHUS.
5.5. OOparmienue cYHWTAEeTCs Pa3pelIeHHBIM, €CIM PACCMOTPEHBI BCE IOCTABJICHHBIE B HEM
BOIIPOCHI, TPHUHSATHI H€O6XOZ[I/IMBIG MCEPBI U JaHbI UCUCPIIBIBAIOIIHUEC OTBCTHI 3aABUTCIIIO. Ecau B
YIOBJIETBOPEHUH oOOpallleHus TpakJaHWHA - OTKa3aHO, OTBET JOJDKEH COJAepXkKaTh YETKOoe
pa3bsiCHEHHE TopsAka oOXKaloBaHUS TMPHUHATOIO pEHIeHWs C YyKa3aHUEM OpraHa WId
JOJKHOCTHOTO JIMIA, KOTOPOMY MOXKET OBITh HampaBJIeHa jKanooa.
5.6. OtBeT Ha oOpallleHue MOJIUCHIBACTCS 3aBEIYIOIINM YUPEXKACHUEM, JOHKHOCTHBIM JHIIOM
1100 YIOJHOMOYEHHBIM Ha TO JIMIIOM.
5.7. OtBeT Ha oOpalleHue, MOCTYMUBIIEE B YUpPEKEHHE WM JOJDKHOCTHOMY JIHMIY B Qopme
AJIEKTPOHHOTO JTOKYMEHTa, HAaIpaBisieTcs B (OpMe DIEKTPOHHOTO IOKYMEHTa IO aipecy
AIIEKTPOHHOM TMOYTHI, YKa3aHHOMY B OOpalleHuH, WU B MHCbMEHHOH (opMe MO MOYTOBOMY
azpecy, yKa3aHHOMY B OOpaleHuu.



5.8. OTBeTHI 3aBUTENAM N€YATAIOTCS HA OJaHKE YCTaHOBJIEHHOW ()OPMBI U PErHCTPUPYIOTCS 3a
TEMH e HOMEpPaMH, 4TO U OOpalleHusl.

5.9. B ciydae yCTHOro OTBETa 3asBUTENIO COCTABJIAETCS COOTBETCTBYIOLIAS CIIPaBKa, KOTOpas
npuoOIIaeTcss K MaTepuansaM paccCMOTpeHus oOpaieHus. B xypHane peructpanuu oOpamieHui
rpaXkaaH JielaeTcd OTMETKa O TOM, YTO PE3yJbTaTbl PACCMOTPEHHUs OOpalieHHs COOOLIEHBI
3asBUTEIIO B JINUHOU Oecene.

5.10. PaccMmoTpeHHble oOpallieHusi TrpakJaH, IO KOTOPbIM MPHUHATHl COOTBETCTBYIOLINE
pElIeHUs, a TakKe KOIMU OTBETOB 3asBUTENIAM M JpYrue JOKYMEHTBI, CBSI3aHHBIE C
pPaccMOTPEHHEM M pa3pelieHueM oOpalleHuil, ¢ HaANUChio «B /1e10» U MOoANKUChI0 COTPYIHUKA,
OTBETCTBEHHOT0 3a pa3pelleHue oOpallleHHss IO CYLIECTBY, MEPENalTCs HCHOIHUTEIEM
JIeJIONPOU3BOAUTEINIO Ul (POPMUPOBAHUS Ji€J1a, BKIIFOYEHHOIO B HOMEHKJIATYpY JEIl.

5.11. JIokyMeHTHI B JiefiaX pacroiaratlorcsi B XpoHosiorudeckom nopsjake. Kaxnoe obparienue u
BCE JOKYMEHTBI, OTHOCSIIMECS K €ro PacCMOTPEHUI0 U Pa3pelIeHUI0, COCTaBJSIOT B JeEle
caMocCTOsATeNbHYIO Ipymniy. Ilpu ¢popmupoBanuu e npoBepseTcs: NPaBUIbHOCTh HAIPABICHUS
JIOKYMEHTOB B JI€JIO, UX MOJHOTa (KOMILIEKTHOCTD). OOpalleHus rpakiaH, He pa3pelieHHbIe 10
CYILLECTBY ITIOCTABJIEHHBIX B HUX BOIIPOCOB, ITOAILIMBATH B JI€JIa 3aIPEIACTCS.

5.12. JIokyMeHTbl M Mepenucka no oOpallleHusIM TIpakJaH YUYUTHIBAIOTCS M XpaHATCS Yy
JIENIONPOU3BOAMTENS OTAEIBHO OT JPYTHUX JOKYMEHTOB. 3ampemiaercs (opMupoBaHHE e
WCIIOJTHUTESIMU U XpaHEHHUE UX Y UCTIOJTHUTENEH.

5.13. Cpok xpaHeHHus Jien ¢ OOpallleHHSAMHU Tpa)<aaH -5 JeT MOciieé OKOHYaHHUsS UX BEICHUS
JIEJIONPOU3BOACTBOM.  JlelO0Nponu3BOAUTENIL  HECET OTBETCTBEHHOCTh 32  COXPAaHHOCTH
JOKYMEHTOB 10 OOpallleHHsIM IpaxxiaH. B cilydae HEOJHOKpAaTHOTO OOpalleHusl IpakJaHHHA
IATUICTHUH CPOK XPaHEHMs HCUUCIAETCS C AaThl PErMCcCTpaluM IocienHero odpameHus. B
HEOOXOJIMMBIX CIydasiX SKCIIEPTHON KOMUCCHEN yUpexIeHUSI MOXKET ObITh IPHUHATO pelieHne 00
YBEJIMYEHUU CPOKA XPAHEHMsI WINM O MOCTOSHHOM XPaHEHMU HamOosiee LIEHHBIX NPEeJIOKEeHHUH
rpaxaad. Cpok XpaHEHMs >KypHalla PEerucTpalMu oOpallleHH rpaxkaaH —S5 JeT, jKypHaia
JIMYHOTO MpUeMa IpaXkaH —3 rojla Iocjae UX OKOHYaHMSL.

5.14. Ilo wucTeYeHMM YCTAHOBJIEHHBIX CpPOKOB XpaHEHMs, JOKYMEHTBHI I10 HPEIOKEHUIM
3asBJICHUSAM U )Kajo0aM IpakJaH MOJJIeKAT YHUUTOXKEHHUIO, B COOTBETCTBUU C YCTAHOBJIIEHHBIM
HOPSIKOM.

6. Cpoxu paccMoTpeHus1 00pallleHUi TPaXKaaH
6.1. IlucemenHoe oOpaieHHe, MOCTYNUBIIEE B YUYPESKICHHE WIM JODKHOCTHOMY JIMIy B
COOTBETCTBUM C MX KOMIIETEHLIMEH, paccMarpuBaeTcsl B TeueHue 30 nHel co JHSA perucTpanuu
MMMCbMEHHOTO 0OpAaICHHUS.
6.2. B NCKIIIOUMTENBHBIX CIy4asX, a TAK)KE B Cllydae HallpaBJICHUs 3a1poca, IPeyCMOTPEHHOTO
n.5.3 wHactosimero [lonokeHus, PYKOBOIWUTEIb YUYPEKICHUS, ITOJDKHOCTHOE JHIIO0 JHOO
YIIOJIHOMOYEHHOE Ha TO JIUIO BIPaBE MPOJUIMTH CPOK PACCMOTPEHHUs1 OOpalleHus: He Ooiee yem
Ha 30 1Hell, yBeIOMHB O MPOJJICHHH CPOKa €ro pacCMOTPEHHs TpakJaHWHA, HANpPaBUBILIETO
oOparteHue.
6.3. O mpomIeHHH CpoKa PacCMOTPEHHS OOpAIICHUS HCIIOTHUTENh HHPOPMHUPYET TaKKe
ACJIOIIPOU3BOAUTCIIA, OCYHICCTBIAIOMICTO KOHTPOJIb 3a UCIIOJIHCHUEM IOPYUCHUSA IO JAHHOMY
oOpaiienuto. B kypHane peructpanuu oOpalieHuil TpakJaH Jel1aeTcsi COOTBETCTBYIOILIAS
OTMETKA C yKa3aHHWEM HOBOT'O CpOKa pacCMOTpPEHUsl oOpalleHusi, TOMKHOCTH U (paMHIIuu JUIa,
MPUHSBILETO PEIICHUE O MPOJIJICHUU CPOKa.

7. Ilopsiiok paccMOTPEHHUS OTAeJbHbIX 00paleHu il
7.1.B ciydae ecam B TIMCBMEHHOM oOOpamieHWd He ykazaHa GaMuids TpakKaaHWHA,
HaIpaBUBILIETO0 OOpAIIeHUE U MOYTOBBINA aJ[pec, M0 KOTOPOMY JOJHKEH OBITh HANPAaBIIEH OTBET,
OTBET Ha OOpallleHHe HE JTaeTCs, a 3aBEIYIOIIUM MPUHUMAETCS pelIeHHe O CIIHCAaHUU JaHHOTO
oOpartieHust B JeO0.



7.2. Ecnu B yka3aHHOM OOpaIEHUH COAEPKATCS CBEACHUS O MOATOTaBIMBAEMOM, COBEPILIAEMOM
WIM COBEPILIEHHOM TMPOTHUBOMPABHOM JESHUM, a TaKKe O IHUIE, €ro IMOATOTABIMBAIOIIEM,
COBEpLIAIOIIEM WM COBEPILUBIIEM, OOpallleHUe MOJIEKUT HAIIPABJICHUIO B TOCYIapCTBEHHBIN
OpraH B COOTBETCTBUU C €T0 KOMIIETEHIUEH.

7.3. OOpaiienue, B KOTOPOM OOKalTyeTcsi cyfieOHOe pEeIlIeHHe, B TCUCHHE CEeMH JHEH CO JHS
pPETUCTpallud BO3BPAILIAETCS TPaXAAHUHY C Pa3bICHEHUEM IMOpsAIKa 00KaloBaHUS JaHHOTO
CyeOHOTO PEIICHHUS.

7.4. llpu mnony4eHUM NHCbMEHHOro OOpalleHHus, B KOTOPOM COJEP)KATCs HELEH3YpHbIE,
OCKOpPOUTENbHBIE BBIPAXKEHUS, YIPO3bl )KU3HH, 3J0POBbIO MJIM UMYILECTBY JOJKHOCTHOTO JIMIIA,
a TaKKe YJICHOB €ro CEeMbH, PYKOBOJAMTENb YUPEKACHHUS BIIPaBE OCTAaBUTh oOpalieHue 0e3
OTBETA I10 CYILECTBY IOCTABJICHHBIX B HEM BOIIPOCOB U COOOUIUTH IPakJaHUHY, HAIIPaBUBIIEMY
oOpaleHre, 0 HeJIOIyCTUMOCTH 3J10yNoTpediaeHus mpaBoM. PeleHne o CHUCAHMU JaHHOTO
oOpaileHuss B J€JO0 M HANpaBJIEHUHW COOOIIEHUS 3asBUTEII0 O HEJAOMYCTUMOCTHU
3M0ynOTpeOIeHUS PaBOM MPUHUMAETCS U MOAMUCHIBAETCS PYKOBOIUTEIIEM.

7.5. B cnydae, ecau TEKCT MUCHbMEHHOTO OOpaIIeHHs HE TMOAMAETCS MPOYTCHHIO, OTBET Ha
oOpaleHre He 1aeTcsl U OHO HE MOJICKUT HAIpaBJICHUIO Ha pACCMOTPEHHUE B TOCYAAPCTBEHHBIN
OopraH, OpraH MECTHOTO CaMOYIpaBJIE€HUS WIH JOJDKHOCTHOMY JIMIY B COOTBETCTBUU C HX
KOMIIETEHIIMEH, O 4eM B TEYEHHE CEeMH JHEH CO JHSA PEerucTpanuu oOpalleHus cooduaercs
rpaXIaHWHY, HallpaBUBLIEMY OOpalleHHE, €CIu ero ¢paMuwius U MOYTOBBIM aJipec MOANAI0TCS
npouteHuo. PelieHue o CIUCAaHWU JAHHOrO OOpallleHHs B JI€J10 U COOOIIEHUH 3asBUTEIIO
IPUHUMAIOTCS U TIOJIMTUCHIBAIOTCS 3aBEAYIOIIUM YUPEKICHHUS.

7.6. B ciiyuae eciiv B TUCbMEHHOM OOpAIEHUU TpaKAaHWHA COAEPIKUTCS BOIPOC, HA KOTOPBIH
€My HEOJHOKPAaTHO JaBaJluCh INHCbMEHHbIE OTBEThl 10 CYIIECTBY B CBA3M C paHee
HANPaBJIEHHBIMU OOpAIIEHUSIMHU, U TIPH STOM B OOpAIllEHUH HE MPUBOASITCS HOBBIC JOBOIBI WU
00CTOSITENECTBA, PYKOBOAUTENb YUPEKICHHUS BIIpaBe MPHUHITH PElIeHHEe 0 0€30CHOBATEIbHOCTH
OUYEPEHOT0 OOpAIIEHUs U MIPEKPAIICHUH MEPENUCKU C TPAXKAAHUHOM IO JAHHOMY BOIIPOCY, U
YCIIOBUH, UTO yKa3aHHOE OOpallleHHe U paHee HalpaBlisieMble 0OpalieHus] HapaBIsINCh B OJMH
U TOT € TOCYAapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIPABJICHUS UM OJTHOMY U TOMY K€
JTOJKHOCTHOMY Jsuiy. O JaHHOM pelIeHHHM YBEIOMIIETCS TpaXJAaHWH, HaIpPaBUBIIUN
oOparneHue.

7.7. B ciydae eciy OTBET 1O CYIIECTBY MOCTABJICHHOTO BOIIPOCA B OOpaIieHUH HE MOXKET OBbITh
naH 0e3 pasrialleHus] CBEACHUI, COCTABISIONIUX OXPAaHIEMYIO (eepalbHbIM 3aKOHOM TaiHy,
rpaXJIaHWHY, HalpaBHUBIIEMY OOpalleHUe, COOOIIaeTCsi O HEBO3MOXKHOCTU JaTh OTBET IO
CYILLECTBY B CBSI3U C HEJIOIIYCTUMOCTBIO pa3IJIalliCHUs YKa3aHHBIX CBEICHUM.

7.8. B ciydae, eciy NpUYHMHBI, IO KOTOPBIM OTBET IO CYHIECTBY IIOCTABJIEHHBIX B OOpalleHUH
BOIIPOCOB HE MOT OBITh JaH, B MOCJEIYIOIIeM ObUIH yCTpPaHEHbI, TPa)<IaHUH BIIPaBE BHOBb
HAIpaBUTh OOpalleHNE B yUPEKICHHE UM COOTBETCTBYIOIIEMY JTOJKHOCTHOMY JIMILY.

8.Opranusanust padéoTsl 0 TUYHOMY NIPHEMY I'PAKIAAH
8.1. JInyHbIi pUeM TpakJaH B yUpEKIESHUH MPOBOAUTCS 3aBeaytomumM . Mapopmanus o mecre
npruema, a Takke 00 YCTaHOBJEHHBIX Ul IIpUEMa JHAX M 4acax JOBOJUTCA IO CBEICHUS
IPaKJIaH.
8.2. I'pahuk M MOPSIOK JIMYHOTO NMpHEMA I'PaKJaH B YUPEKACHUU YCTaHABIUBACTCA MPUKA30M
PYKOBOJIUTENS M IOMEIaeTcs y KaOuWHeTa 3aBelyroliero, MH(GOpMalMOHHOM CTEHZE, caiite
YUpPEKICHUS C LENIbI0 JOBENCHMs [0 CBelAeHUs TIpaxiaH. lIpuem rpaxnaH mpoBOIUTCA B
CIIy’)keOHOM KaOuHeTe 3aBEYIOLIEro B MOPSIKE OUEPETHOCTH.
8.3. 3aBenmyrommii, s oOecredeHUsT KBATM(UIMPOBAHHOTO PEIICHUS IOCTaBICHHBIX
IIOCETUTEJIEM BOIPOCOB MOXKET IPUBJIEKATh K HMX PACCMOTPEHHUIO JPYIMX COTPYIHUKOB
YUPEKICHUS.
8.4. IIpu nu4HOM NpHeMe TPakIaHUH NPEAbIBISIET JOKYMEHT, YIOCTOBEPSIOIINN €r0 JUYHOCTb.
8.5. ConepaxaHue yCTHOTO OOpallleHHsl 3aHOCUTCS B KapTOUKY JIMYHOTO IpHUeMa IpakaaHuHa. B
cillyyae, €ClU U3JI0XKEHHble B YCTHOM oOOpameHuH (akTbl M OOCTOSTENbCTBA SIBIIAIOTCA



OUYCBHUIHBIMH U HE TPEOYIOT JOIMOJHUTEIBHONH TPOBEPKH, OTBET HAa OOpalleHHWE C COTJIACHs
rpaxJaHMHAa MOXeT ObITh JJaH YCTHO B XOJ€ JIMYHOIO NpueMa, O 4YeM JellaeTcs 3aluch B
KapTO4YKEC JIMYHOI'O IpUueMa rpaxxjgaHuHa. B ocTansHBIX ClIydasax gacTcs IMMCHLMEHHBINH OTBET 10
CYUIECTBY ITOCTABJIEHHBIX B O0paIEHUHN BOIIPOCOB.

8.6. IlucpmenHoe oOpaieHre, IPUHATOE B XOJ€ JUYHOIO MpUeMa, MOAJEKUT PETUCTPALUU U
PacCMOTPEHHUIO B MOPSIIKE, YCTAHOBICHHOM HacTosmuM [lonoxeHuem.

8.7. B cmyuae, eciiu B OOpallleHUU COJIEPHKATCS BOIPOCHI, PEIIEHUE KOTOPBIX HE BXOIUT B
KOMIIETCHIIMIO YYPEXKJEHUS, TPaXIaHUHY JAcTCs Pa3bsICHEHUE, KyJa U B KaKOM IOPSAKE €My
cienyeT oOpaTUThCS.

8.8. B xoe 1MYHOrO MpreMa IpakJaHiHy MOXKET ObITh OTKa3aHO B JJaJIbHEHILIEM pacCMOTPEHUH
oOpalleHus, ecliu eMy paHee ObUI JaH OTBET IO CYLIECTBY IIOCTaBIECHHBIX B OOpalleHUU
BOIIPOCOB.

8.9.1lpn HeoOXoIUMOCTH TpakJaHaM IpeaiaraeTcs H3JI0XKUTh CyThb BOIpPOCa B NMUCHBMEHHOM
Buze. [luceMeHHOe oOpalieHHe B 3TOM Cllyyae pPETHUCTPUPYETCS W paccMaTpuBaeTcs B
YCTAHOBJICHHOM IIOPAAKE, @ B KAaPTOYKC ACIACTCA OTMCETKA ((HpI/IHSIT JAOKYMCHT», No n Jara
PETUCTPALINH.

9. KoHTpOJIb 32 cO0/TI0/IeHHEM MOPAIKA PACCMOTPEHUs 00pallleHUil TPaXKaaH
9.1. 3aBenmyromuii OCYIIECTBISET HEMOCPEACTBEHHBIN, B TIpEeAeiax CBOCH KOMIICTCHIINH,
KOHTPOJIb 32 COONIOZCHHEM YCTaHOBJIEHHOIO MOPSIKA PACCMOTPEHHS OOpalleHUil TpaxkiaH,
aHAJIM3UPYET COJCPIKAHUE TOCTYMAIOIMNX OOpaIleHUd, TPUHUMAET MEPHI 110 CBOCBPEMEHHOMY
BBISIBJICHUIO M YCTPAHEHUIO PUYMH HAPYLICHUS IPaB, CBOOO ] U 3aKOHHBIX HHTEPECOB TPaXKIaH.

10.0TBeTCTBEHHOCTH 32 Hapywenne @3
10.1. Jluua, BuHOBHbIe B HapyumeHun DenepanibHOro 3akKOHA, HECYT OTBETCTBEHHOCTb,
MPEAYCMOTPEHHYIO 3aKOHOAATENBCTBOM Pocculickoit denepauuu.

11. Bo3memeHue NpUYMHEHHBIX YOBITKOB M B3bICKAHHE OHECEHHBIX PACXO0/I0B MPH
paccMoOTpeHUuM oOpaleHn i

11.1. I'paxxnanuH UMeeT MpaBO Ha BO3MELICHHUE YOBITKOB M KOMIICHCALIMIO MOPAJIbHOTO Bpena,
MPUYMHEHHBIX HE3aKOHHBIM JelcTBUEM (Oe3elCTBUEM) PYKOBOAMTENS WM JOKHOCTHOTO
JIUIIA TIPU PACCMOTPEHUH OOpaIeHHS, TI0 PEIICHUIO CY/Ia.
11.2. B cirydae ecii rpakJIaHiH yKa3all B 00paIieHnH 3aBEJJOMO JIOKHBIE CBEJICHUS, PACXO/IbI,
MIOHECEHHBIE B CBS3HM C PACCMOTPEHHEM OOpAIEHHS, MOTYT OBITh B3bICKAHBI PYKOBOIHUTEIEM C
JAHHOTO I'pa)<IaHUHA 0 PEIICHHUIO Cy/a.

12. Ilopsinok n3menenus Ionoxenus.
12.1. Hacrosimee Ilonoxenne MOXET U3MEHITHCS. U JJOIMOIHITHCS.
12.2. Cpok neiictBust fanHoro [lomoxeHus 10 3aMeHbl HOBBIM.



