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CorJiacoBaHo ¢ NpeJICTABHTEIEM YrBepxaeno npukazom ot 24.05.2016r.
[eJaroru4eckoro copera ¢ (fufr/ ! Ne 22-2 «O6 yrBepRIeHAN MOPAAKA
Salolobn Lf " // .4 2016r. pacemoTpeHusi ofpamennii rpaxian
MYHHIHIAILHOI0 ABTOHOMHOIO
JAOIIKOJBbHOr0 00pa3oBaTebHOro
CorJiacoBaHo ¢ npeIcTaBHIEIEM COBeTa yupexaenusi «/lerckuii cag NeS
poauTeiei ﬁfpj yc'f/ﬂ/(({/ﬂg’ 2L Bonoras pbi0Ka» KOMOHHHPOBAHHOTO
i A2 L7 2016r. Buga»

MNOPAOK
paccMoTpenHsi o0pameHnui rpaxiaH
MYHHIOHIAJbHOI0 ABTOHOMHOIO JOMIKOJBLHOr0 00pa3’oBaTeJbHOIO Y4perkIeHHs
«Jlerckmii cax NeS «3os0Tas ppifxay
KOMOHHHPOBAHHOI0 BA/J1A

1. O6mue moJoKeHust
1.1. Hacrosmee Ilopsimox paspaGoran st MAJIOY «Jlerckuit cax NeS «3osoras peiGkay
KOMOMHHPOBAHHOTO BHIA (Jajee Mo TeKCTY - YUYPekKICHHUE), B COOTBETCTBHH C:
+ OenepanbHbiM 3akoHOM 0T 29.12.2012r Ne 273-®3 «O6 obpasoBanuu B Poccuiickoii
Oenepanuny.
» GenepanbubiM 3akoHOM 0T 02.05.2006r Ne 59-®@3 «O nopsake paccMOTpeHHs oOparieHui
rpaxaan Poccuiickoit @enepanuny;
* YcTaBoM yupexxaeHus;
1.2.ITonoxeHneM peryJupyloTcs NMpaBOOTHOINGHHS, CBS3aHHBIE C pealM3alUed rpaxkIaHaMu
npasa Ha oOpamenue. B yupexaeHuH, yCTaHABIHBAECTCS MOPAJOK PacCMOTPeHHs oOpaiieHHi
rpaxaaH, OOBEJHHEHHH TIpaKJaH, B TOM YHC/IE IOPHIAMYECKHX ML, YYPEXIEHHS M €ro
JOJDKHOCTHBIMH JIMIIAMH, @ TAK)Ke MOPSIOK OPraHH3aliH IIpHeMa rpakiaH.
1.3.YcranoBnennsii HactosmuM [lonokeHHeM MOPSIOK paccMOTpeHHUs! oOpalleHHui rpakiaH
pacmpocTpaHsieTcs Ha Bce oOpalieHHs IpaxJaH, 3a HCKIIOYeHHeM oOpameHui, KOTOphIe
NOVIe)KAaT  PaCCMOTPEHHIO B HHOM  TOpAAKE,  YCTAHOBIGHHOM  (efepalbHBEIMU
KOHCTHTYIHOHHBIMH 3aKOHAMH H MHBIMH (peiepaIbHBIMH 3aKOHAMH.
1.4.YcranosnenHsii HactosimuM [lonoxeHHeM MOPSIOK paccMOTpeHHs oOpalneHHi rpakiaH
pacmpocTpaHsercs Ha IPaBOOTHOIIEHMS, CBA3aHHBIE C paccMOTpeHHeM obpamenu
WHOCTPAHHBIX IPaXaH ¥ JHI 0e3 rpakIaHCTBa, 32 MCKIIOYEHHEM CIIy4aeB, YCTAHOBJIEHHBIX
MeXyHapoaHbM norosopoM Poccuiickoit @enepauuu win genepaabHbIM 3aKOHOM.
1.5. Paccmotpenne oOpamieHuii rpaxaaH sBiseTcs 00S3aHHOCTHIO 3aBEAYIOLIEr0 YUPEKACHUs
HJIH €ro 3aMeCTHUTE]eH, KOTOphle HEeCyT NEepPCOHAIBHYIO OTBETCTBEHHOCTH 33 OpraHH3alluio
paGoTel 1O paccMOTpeHHIO OOpalieHHif rpaxKaaH H WX INpHEMY B COOTBETCTBHH C
3akoHOaTenscTBOM Poccuiickoit @enepanuu u HactosmuM [Tonoxenuem.
1.6. B nacrosimem [Toso)keHUH HCIONB3YIOTCS CIIEAYIOINE OCHOBHBIE TEPMUHEL:
- obpawienue zpaxcoanuna (nanee — oOpamieHHEe) — HANPABICHHBIE B YYPEXICHHE B
IMUCBMEeHHOH (opme uiu B popme
9JIEKTPOHHOTO JOKYMEHTa IpeJUIOXeHHe, 3asBIeHre MM anoba, a Takke ycTHoe oOpaiieHue
rpakIaHHHa B 00pa3oBaTeIbHOE YUpexKICHHE;
- npeonodcenue —peKOMEHJALUSA TpaXIaHWHA 110 COBEPIICHCTBOBAHMIO JEATEILHOCTH
YUPEX/IeHUS, HOPMAaTHBHO- IIPABOBBIX AKTOB YUPEIKACHHUS;
- 3anenenue — npockda rpaxIaHuHa O CONCHCTBHH B PeaM3alliy €ro KOHCTHTYIIHOHHBIX ITpaB
¥ cBOOO/I MJTH KOHCTHTYIIHOHHBIX TIpaB ¥ ¢BOOO APYTHX JIHLL, THOO0 cOOOLIEHHE O HApPYLIEHHH



3aKOHOB M MHBIX HOPMATHBHBIX IPAaBOBBIX AaKTOB, HEJIOCTaTKax B paboOTe YUpEKICHHS H
JOJIKHOCTHBIX JIUIL, JINOO KPUTHKA AESITEIbHOCTU YUPEKIECHH U JOJKHOCTHBIX JIULL;

- acanoda — mpocbda TpaxIaHMHA O BOCCTAHOBJIGHUHM WJIM 3alllUT€ €ro HapyIIEeHHBIX MpaB,
cB00OO/ UM 3aKOHHBIX HUHTEPECOB JIM00 MpaB, CBOOO UIN 3aKOHHBIX UHTEPECOB JPYTHUX JIULL;

- 00/ICHOCMHOE TUYO — IO, TIOCTOSIHHO, BPEMEHHO WJIM IO CHEIHMAIBHOMY IOJIHOMOYHIO
oCyIeCTBIIsAOLIee (PYHKIMU IPEICTABUTEINS YUPEKAECHUS JINOO BBINOJIHSAIOIIEE OPraHU3AL[IOHHO
- pacropsiAMTENbHbIE, aIMUHUCTPATUBHO- XO3AUCTBECHHbIE (DYHKIIUH B YUPEKICHUH.

2. [IpaBo rpa:kaaH Ha oOpaleHHe, MPaBa U TAPAHTHHN 0€30MACHOCTH I'PAKIAHUHA B CBSI3H
€ paccMOTpeHHeM ero odopameHust

2.1. Tpaxgane wuMeOT TpaBo oOpamaTthCs B YUYPESKICHUE JIMYHO, a TaKXKe HANPAaBIATh

WHAMBHUIYaJIbHbBIE U KOJJICKTUBHBIE 0OpalleHusl, BKII04asi 0OpalieHusi 00beIMHEHUH Tpaxk/iaH, B

TOM YHUCJIC FOPUANUSCKUX JIUILI.

2.2. 'paxxnane peanu3yroT MpaBo Ha oOpalieHne cBOOOIHO U JOOPOBOJIBHO, HE HApYIIIasi IPaB 1

CBOOOBI APYTUX JTUIL.

2.3. PaccMoTpenue oOpalieHnii rpak/iaH OCyIIeCTBIISIETCS] OeCIUIaTHO.

2.4. Ilpu paccMoTpeHuM oOOpaIleHUss TOJDKHOCTHBIM JIMIIOM (3aBEIyIOIIUM) YUPEKICHUS

rpaKIaHUH UMEET MPaBo:

* MPECTABIIATH JOMOJTHUTEIbHBIC JOKYMEHTBI U MaTepHalbl THOO0 00pamarses ¢ mMpock0oii 00

WX UCTpeOOBAaHWH, B TOM YHCIIE B AJICKTPOHHOU (hopme;

* 3HAKOMHTHCS C JOKYMEHTAMH M MaTepuajaMH, KacaloIIUMHUCS PACCMOTpPEHHUs oOpalieHus,

€Clli 3TO HE 3aTparuBaeT IpaBa, CBOOOAbI W 3aKOHHBIE HWHTEPECHl APYTHX JHUI[ U €CIU B

VKa3aHHBIX JOKYMEHTaX ¥ MarepualiaXx He COAepXkKaTcs CBEICHHS, COCTaBIISIONINE

rOCyJIapCTBEHHYIO UJIM UHYIO OXpaHsIeMYylo (erepalbHbIM 3aKOHOM TailHy;

* TOJIy4aTh MHCBMEHHBI OTBET MO CYIIECTBY MOCTaBICHHBIX B OOpallleHWH BOIPOCOB, 3a

UCKJIIOYCHHEM CIlyuyaeB, YKa3aHHbIX B TjaBe 7 Hacrosuiero llomokeHusi, yBelIOMIIEHHE O

nepeagpecanud MUCBMEHHOTO OOpamieHus] B TOCYNAapCTBEHHBIH OpraH, OpraH MECTHOTO

CaMOYMIPABIICHUSI WU JIOJDKHOCTHOMY JIMIly, B KOMIIETEHILIMIO KOTOPBIX BXOJUT pEIICHHE

MOCTaBJICHHBIX B OOPAIIEHUH BOIIPOCOB;

e oOpamatbcs ¢ 3kajno0oil Ha MPUHATOE MO OOpalleHHI0 pelleHWe WM Ha JeicTBHE

(Oe3meiicTBUE) B CBS3M C PACCMOTPEHUEM OOpAIEeHUS B a[IMUHUCTPATUBHOM H (WIH) cyacOHOM

MOpsIZIKE B COOTBETCTBUH € 3aKOHOAATeNbCcTBOM Poccuiickoit denepanuu;

* oOpamaTbes ¢ 3asBICHUEM O MPEKPALICHUN PACCMOTPEHUS 0OpaIleHHsl.

2.5. 3ampemiaeTcs npeciaeoBaHUe TpakIaHWHA B CBA3H C €T0 O0paleHHEM B YUPEKICHHE WU K

JOJKHOCTHOMY JTUITYy C KPUTHKOW JESATETLHOCTH YUPEKACHHUS WIH JOHKHOCTHOTO JIMIA JIN0O B

LEJSIX BOCCTAHOBJICHUS! WJIM 3allUTHl CBOUX MpPaB, CBOOOJ M 3aKOHHBIX MHTEPECOB OO Mpas,

CBO0OO/ M 3aKOHHBIX HHTEPECOB JIPYTUX JIUII.

2.6. ITpu paccmMoTpeHNH oOpallleHus! He JOIYyCKaeTCs pas3riiallieHle CBEACHUN, COIepKaIIuXCsl B

oOpallleHnH, a TaKKe CBEJICHUH, KaCAOIIMXCSl YaCTHOM JKU3HH T'PaKIaHWHA, O€3 €ro COIIACHS.

He sBnsercs pasriamieHHeM CBEIEHUHN, COAepXKallUXcs B OOpallleHUW, HaIpaBlIeHHE

MMUCBMEHHOTO OOpAaIIeHUs B TOCYAApCTBEHHBIM OpPraH, OpraH MECTHOTO CaMOYIPABICHUS WA

JOJIKHOCTHOMY JIMILY, B KOMIIETEHIIUIO KOTOPBIX BXOAUT PElICHHE MOCTaBICHHBIX B 0OpaIleHUu

BOTIPOCOB.

3. TpeOboBaHusl K NUCbMEHHOMY O0palleHUIO
3.1. I'paxgaHuH B CBOEM MHCbMEHHOM OOpallleHuu B 00s3aTEIIbHOM MOPSAKE YKa3bIBaeT JIHOO
HAaUMEHOBAHHE YUPEIKICHHS, B KOTOPOE HANPABIISICT MHUCHBMEHHOE OOpalieHue, oo (haMuimio,
UMsl, OTYECTBO COOTBETCTBYIOUIETO JOJDKHOCTHOTO JIMIA, MO0 JOKHOCTh COOTBETCTBYIOLIETO
JUIA, a TAaKXKe CBOM (PaMUIINIO, UMSsI, OTYECTBO (TIOCTIeIHEE — MPU HAIMYUH), TIOYTOBBIN aapec,
M0 KOTOPOMY JOJKHBI OBITH HANpaBIEHBbI OTBET, YBEJAOMIICHHE O Mepeaapecali oOpalieHus,
W3JIaraeT CyTh MPEIIOKEHUS, 3asIBJICHUS WM 5Kajl00bl, CTABUT JIMUHYIO MOAIMKUCH U JaTy.



3.2. B cimyyae HEoOXOAMMOCTH B TMOATBEP)KICHHUE CBOWX JIOBOJOB TPAXJAAHWH MPUIIATACT K
MUCbMEHHOMY OOpAIEHUIO JOKYMEHTBI U MaTepUAIIbI IN0O WX KOTUU.

3.3. OOpamienue, MOCTYNUBIIIEE B yUpPEeKACHUE B (HOPME FIEKTPOHHOTO JOKYMEHTA TMOJICHKUT
pPacCMOTPEHHIO B TIOPSJAKE, YCTaHOBIEHHOM HactosiiuM [lonmokenuem. B obpamienuun
TPpaXIAHUH B 0053aTEITLHOM TOPSJIKE YKa3bIBAaCT CBOM (PaMIUIHIO, HMsI, OTYECTBO (TIOCTICTHEE —
pU HAIUYUU), aApPeC SIEKTPOHHOW MOUTHI, €CIM OTBET JOJKEH OBITh HampaBieH B (opme
AJICKTPOHHOTO JIOKYMEHTa, W TIIOYTOBBIM anapec, €CId OTBET JOJDKEH OBbITh HaIlpaBlieH B
nuchMeHHOU (opme. ['paxknaHuH BIpaBe NPUIOKUTH K TAKOMYy OOpaIIeHHIO HEOOXOAMMBIE
JIOKYMEHTBI M MaTepHalibl B 3JIEKTPOHHOW (opMme JIMOO HAINpaBUTh yKa3aHHBIC JOKYMEHTBI U
MaTepuaibl WIK UX KOIIUU B TUCbMEHHOMH (hopme.

4. HanpaBJjieHue ¥ perucTpanus NMCbMeHHbIX 00paleHnid rpaskaan
4.1. Bce mocrynmamomme B YYpeKICHHE MUCHMEHHBbIE OOpallleHus TpakJaH MPUHUMAIOTCS,
YUUTBHIBAIOTCS U PETUCTPUPYIOTCS B TEUEHHE TPEX JHEH C MOMEHTA MOCTYIUICHUS B YUpexkKIeHUE
WJIU I0J>KHOCTHOMY JIWILY.
4.2. IluceMeHHOe oOpalnieHue, cojepKallee BOMNPOCHl, pEIIeHHE KOTOPBIX HE BXOJIUT B
KOMIIETEHIIMIO YUPEKICHUS WU JOJKHOCTHOTO JIMIIA, HAMPABIISETCS B TEUEHUE CEMU JTHEU CO
JTHSL pETUCTpalK B COOTBETCTBYIOLIUI OpraH WM COOTBETCTBYIOLIEMY JIOJDKHOCTHOMY JIMILY, B
KOMIIETEHIIMIO KOTOPBIX BXOJHUT PpEIICHHWE IIOCTAaBJICHHbIX B OOpAIIeHUH BOIPOCOB, C
YBEJAOMJIEHHMEM TpakJlaHWHA, HalpaBUBILEro oOpalleHue, O Iepeajapecaluu oOpaileHus, 3a
UCKJIIOYEHHEM CiIyvasi, yKa3aHHOrO B 11.7.6. HacTosiero ITonoxenus.
4.3. B cirygae, eciiu perieHue MOCTaBICHHBIX B MUCHbMEHHOM OOpaIlieHNH BOITPOCOB OTHOCHUTCS K
KOMIIETEHIIMM HECKOJBKHUX TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPAaBJIECHUS
WIM JOJDKHOCTHBIX JIMII, KOMHUS OOpalleHus B TEYEHHE CEeMM JHEH CO JHS pPerucTpaluu
HaIpaBise€TC B  COOTBETCTBYIOIIME TOCYJAapCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O
CaMOYIPABJIEHUS WM COOTBETCTBYIOIIUM JOJIKHOCTHBIM JIUIIAM.
4.4. 3ampenaercss HampaBATh KajJo0y Ha pacCMOTPEHHE B T'OCYJApCTBEHHBIN OpraH, OopraH
MECTHOT'O CaMOYTpaBICHUS WIH JIOJDKHOCTHOMY JIWILy, pelieHre win neicTBue (6e3aeiicTBue)
KOTOPBIX O00XKallyeTcs.
4.5. B cnyyae, eciu B COOTBETCTBHM C 3ampeToM, NpeaycMoTpeHHbIM 11.4.4 Tlosoxenus,
HEBO3MOXXHO HAarlpaBJIeHUE XKajloObl HAa PAacCMOTPEHHE B TOCYJApCTBEHHBIN OpraH, opraH
MECTHOTO CaMOYTIPaBJICHUS] WM JOJKHOCTHOMY JIMILYy, B KOMIIETEHIIMIO KOTOPBIX BXOJHUT
peleHne TOCTAaBICHHBIX B OOpalleHHH BOIPOCOB, jKajoba BO3BPALIACTCS TPaXJaHUHY C
pa3bsCHEHHEM €ro IpaBa O0OXaloBaTh COOTBETCTBYIOUIME pELICHHE WIM JeilCcTBUE
(Ge3melicTBUE) B YCTAHOBICHHOM TOPSIKE B CY/I.
4.6. Benenune JIeTTONTPOU3BOJICTBA o oOparnieHusM rpaxiaaH OCYIIIECTBIISAETCS
JIEIONPOU3BOAUTEIIEM.
4.7. PeructpaliioHHBI HOMEp OOpalleHHs YKa3bIBaeTCsI Ha CBOOOJHOM MeCTe€ OOOpPOTHOM
CTOPOHBI TOCJIEHETO JHCTa oOpaimieHus. PerncTpaimoHHBIE HOMEP COCTOUT M3 TOPSIKOBOTO
HOMEpa M HHJEKCa XypHalla PEeTUCTpaluu OOpallleHUN TpakJaH COIJIACHO YTBEPKICHHON
HOMEHKJIAType JeJ yUpeKIACHUSI.
21). KouBepTbl, B KOTOpPHIX TMOCTYNHJIM MHCbMa, XpaHSITCS B TEUYEHHWE BCEro IMepuojaa
paszpelrieHust o0palleHuil, Mocie Y4ero yHUITOKarTCsl.
4.8. I[ToBTOpHBIE OOpAlLIEHUs] PETUCTPUPYIOTCS TaK )K€, Kak U nepBuuHbie. [Ipu 3TOM B XKypHaie
peructpanuu ooOpanieHuid rpakJaH U Ha 00OpoTe MOCIETHEero Jmcra oOpallleHus Jenaercs
IIOMETKA «IOBTOPHO» C YKa3aHUEM PETUCTPALMOHHOTO HOMEPA MPEIbIIyIIEro oOpalieHusl.
4.9. I1oBTOpHBIMU CUHTAIOTCSA OOpAIeHHUS, TOCTYMUBIINE OT OJHOTO M TOTO XK€ JIUIIA [0 OJJHOMY
U TOMY K€ BOIPOCY, B KOTOPBIX:
* oOxamyeTcsi pellleHue, MPHHITOE IO TMPEAbIAYIIeMY OOpalleHHI0, MOCTYIHUBIIEMY B
YUpEXKJICHUE;



* cOO0IIIAaeTCsl 0 HECBOEBPEMEHHOM PAaCCMOTPEHUH MPEIBIIYILIEr0 00palleHusl, €CJIU CO BPEMEH!
€ro MOCTYIJIEHUS UCTEK YCTAaHOBJIEHHBIN 3aKOHOATEIBCTBOM CPOK PACCMOTPEHMS;

* YKa3pIBA€ICs Ha ApPyru€ HEAOCTATKH, NONMYLIECHHBIE IIPH PACCMOTPEHHHM H paspelIeHUH
HpebIAYIIEro oOpalieHus.

4.10. B cnyyae eciu MOBTOpHOE OOpallleHHe BbI3BAHO HApYLIEHHEM YCTaHOBJIEHHOTO MOpSAKa
paccMOTpeHHsl OOpallleHnH, 3aBeIyIolas yUpeKACHUEM TPUHUMAET COOTBETCTBYIOIIUE MEPHI B
OTHOIIEHUH BUHOBHBIX JIUII ¥ O Pe3yJbTaTaX pacCCMOTPEHUS OOpallleHUsI COOOIIAET 3asIBUTEIIO.
4.11. OOpareHust OAHOTO M TOTO K€ JIMIA 10 OJHOMY U TOMY >K€ BOIIPOCY, HalpaBJICHHBIE
HECKOJIBKHMM aJipecaTaM 1 NECPECIaHHbIC UMW JISA pa3pClICHUS B BBIIICCTOANYIO OpPraHu3anuro,
paccMaTpuBaIOTCS KaKk EPBUYHBIE.

5. PaccMoTpeHue oOpameHust
5.1.00parenure, MOCTYNHBIIEE B YUPEIKICHUE WU JOKHOCTHOMY JIUITY B COOTBETCTBUHU C UX
KOMIIETEHIIMEH, TOAIEKUT 00sI3aTeIbHOMY PACCMOTPEHUIO.
5.2. Bce mnoctynuBIIMe OOpalieHHs] IOCIE€ PEruCTpallMd paccMaTpUBAIOTCS 3aBEAYIOLIUM
VUpEXKIIEHUEM, KOTOPBIM OIpenenseT HUCHOTHUTENs. 3ampeniaeTcs HampaBlsaTh KalnoOy Ha
PacCMOTpPEHHE JOKHOCTHOMY JIMIly, pEIIeHHe WiIH JeicTBUe (0e31eicTBhE) KOTOPOTo
o0xayercsl.
5.3. 3aBeaymroumui, €€ 3aMECTHTENM W JPYyrue JTOJDKHOCTHBIE JMIa HPU PACCMOTPEHUH U
paspelIeHny oOpalleHui rpax/iaH:
» o0ecneunBarOT 0OBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PAacCMOTpPEHHE OOpallleHus, B
cilydae HeOOXOJMMOCTH — C YYacTHEM I'pakJaHWHA, HallPaBUBIIETo oOpaleHue;
* 3ampalIMBalOT, B TOM YHUCIE€ B BJIEKTPOHHOU (opme, HEOOXOTUMBIE [UIsI PacCMOTPEHUS
oOpallleHus1 TOKYMEHTBI U MaTepuaibl B IPYIMX rOCYJapCTBEHHBIX OpraHax, OpraHax MECTHOTO
CaMOYIPAaBIIEHUS U Yy MHBIX JOJDKHOCTHBIX JIMI, 32 UCKIIOYEHHEM CYIOB, OPTaHOB JO3HAHUS U
OpPraHoB IIPEABAPUTEIBHOIO CIIEACTBUS;
* IPUHUMAIOT MEPhI, HAallpaBJIEHHbIE Ha BOCCTAHOBJICHHUE WJIH 3aIIUTY HAPYIIEHHBIX TPaB,
cBOOO/]T ¥ 3aKOHHBIX HHTEPECOB I'PAKTAHIHA;
* JAalOT MUCHBMEHHBIM OTBET MO CYIIECTBY IIOCTaBJICHHBIX B OOpallleHMH BOMPOCOB, 3a
HCKIIFOYCHUCM CJIYy4YacB, YKA3aHHBIX B I'NIaBC 7 HaACTOAICTO HOJ’IO)KGHPISI;
* YBEJOMJISIOT TpaXKJlaHWHA O HANpPAaBIIEHUU €ro OOpallleHUs] Ha PAcCMOTPEHHE B APYroi
FOCYIIapCTBeHHBIfI opraH, oprad MECTHOI'0O CaMOYITPAaBJICHUA WM UHOMY JOJDKHOCTHOMY JIMIY B
COOTBETCTBUH C UX KOMIIETEHIIUEH.
5.4. Tlo pe3yinbTaTaMm TPOBEPKH OOpAIICHUS COCTABISIETCS MOTHBHPOBAHHOE 3aKIIIOYCHHE,
KOTOpPO€ JIOJDKHO COJIep)KaTh OOBEKTHBHBIM aHanu3 coOpaHHbIX MarepuanoB. Eciu npu
IPOBEPKE BBIABICHB HApYyILICHUA IIpaB M OXPAHAEMBIX 3aKOHOM HHTEPECOB TIpaXKIaH,
HEJOCTaTKU M YNYIICHHUS B JIEATEIbHOCTH YUPEXKIEHHUS, 3JI0yNOTpeOneHHs AOKHOCTHBIMU
IIOJIHOMOYHAMH, TO B 3AKIIIOUCHHH JOJIDKHO OBITH YKa3aHO, KaKUC KOHKPCTHO MNPCIararoTcCsa
(IpUHATHI) MEPBHI 1O BOCCTAHOBJICHUIO HAPYIICHHBIX MPaB M OXPaHSIEMbIX 3aKOHOM HHTEPECOB
IpaKJaH, YCTPAHEHUIO HEIOCTATKOB U YIIYIEHUHN B I€ATEIbHOCTH YUPEIKICHHUS.
5.5. OOparmeHre CYUTAETCA pPa3pEUICHHBIM, €CIU PAaCCMOTPEHBI BCE IOCTaBICHHBIE B HEM
BOITPOCHI, TPHUHSATHI H€O6XOHI/IMBIG MCPBI U JaHbl UCUCPIIBIBAIOIHUEC OTBCTHI 3aABUTCIIIO. Ecau B
YIOBJIETBOPEHUH oOOpallleHus TpakJaHWHA - OTKa3aHO, OTBET JOJDKEH COJAepkKaTh 4YETKOe
pa3bsiCHEHHE TopsAKa oOXaloBaHUS TMPHUHATOIO pEHIeHWs C yKa3aHUEM OpraHa WId
JIOJKHOCTHOTO JIWIIA, KOTOPOMY MOKET OBITh HalpaBJieHa Kajo0a.
5.6. OtBeT Ha oOpallleHue MOJIUCHIBACTCS 3aBEIYIOIINM YUPEkKACHUEM, JOHKHOCTHBIM JHIIOM
100 YIOJIHOMOYEHHBIM Ha TO JIULIOM.
5.7. OtBeTr Ha oOpalleHue, MOCTYNMUBIIEE B YUPEKEHHE WIHM JOJDKHOCTHOMY Iy B (Qopme
DJIEKTPOHHOTO JTOKYMEHTA, HAaIpaBisieTcs B (OpME DIEKTPOHHOTO IOKYMEHTa II0 aipecy
AIIEKTPOHHOM TOYTHI, YKa3aHHOMY B OOpalleHUH, WU B MHUCbMEHHOH (opMe MO MOYTOBOMY
azpecy, yKa3aHHOMY B OOpalieHuu.



5.8. OTBeTHI 3aBUTENAM N€YATAIOTCS HA OJaHKE YCTaHOBJIEHHOW ()OPMBI U PErHCTPUPYIOTCS 3a
TEMH e HOMEpPaMH, 4TO U OOpalieHusl.

5.9. B ciydae yCTHOro OTBETa 3asBUTENIO COCTABJIAETCS COOTBETCTBYIOLIAS CIIPaBKa, KOTOpas
nproOIIaeTcss K MaTepuasaM pacCMOTpeHus: oOpaieHus. B xypHane peructpanuu oOpamieHui
rpaXaaH JienaeTcs OTMETKa O TOM, YTO pPEe3yJbTaThl PACCMOTPEHHUs OOpalieHHs COOOLIEHBI
3asBUTEIIO B JINUHOU Oecene.

5.10. PaccMmoTpeHHble oOpallleHusi TpakJaH, MO KOTOPBIM MPHUHATHl COOTBETCTBYIOLINE
pelIeHusl, a TakKe KOIUU OTBETOB 3asBUTENIAM M JpPYrue JOKYMEHTBI, CBSI3aHHBIE C
paccMOTpPEHHEM M pa3pelieHueM oOpalleHuid, ¢ HaAMUChio «B 1e10» 1 MOoANKUChI0 COTPYIHUKA,
OTBETCTBEHHOTO 3a pa3pelleHue oOpalleHuss MO CYIIECTBY, MEPEeNaloTCsl HCHOIHUTEIEeM
JIEJIONPOU3BOAUTENIO Ul (OPMHUPOBAHUS Jieja, BKIIFOUEHHOTO B HOMEHKJIATYpy JAell.

5.11. JIokyMeHTHI B JiefiaX pacroyiaratloTcsi B XpoHosiorudeckom nopsjake. Kaxnoe obparienue u
BCE JIOKYMEHTBI, OTHOCSIIMECS K €ro pPacCMOTPEHHMIO U pa3pelleHUI0, COCTAaBJISIIOT B Jele
caMoCTOsTeNbHYI0 Tpymiy. Ilpu ¢popmupoBaHuu Jien npoBepseTcs NPaBUIbHOCTh HANPABICHUS
JIOKYMEHTOB B JIeJIO, UX MOJHOTa (KOMILIEKTHOCTD). OOpaleHus rpaxkiaH, He pa3pelieHHbIe 10
CYILLECTBY ITOCTABJIEHHBIX B HUX BOIIPOCOB, ITOAIIMBATE B JI€JIa 3aIPEIACTCS.

5.12. JIokyMeHTbl M TMepenucka No oOpallleHusIM TpakJaH YUUTHIBAIOTCS M XpaHATCS ¥y
JIENIOTIPOU3BOANTENS OTAEIBHO OT JPYTUX JOKYMEHTOB. 3ampemiaercs (popMupoBaHHE e
VCIIOJHUTEISIMU U XPaHCHHUE UX Y UCIIOTHUTEIEH.

5.13. Cpok xpaHeHHus Jien ¢ OOpallleHMsAMHU Tpa)<aaH -5 JeT Mociie OKOHYaHHs UX BEICHUS
JIEJIONPOU3BOJACTBOM.  JIelOomponu3BOAUTENIL  HECET  OTBETCTBEHHOCTh 3a  COXPAaHHOCTH
JOKYMEHTOB TI0 OOpalleHHsIM TpaxxiaH. B ciydae HEOTHOKpAaTHOTO OOpalleHusl IpakJaHHHA
IATUIETHUH CPOK XpaHEHMs HCUUCIAETCS C JAaThl PErucTpaluM IocienHero odpameHus. B
HEOOXOJIMMBIX CITyJasiX SKCIIEPTHON KOMUCCHEN yUpekIeHUsI MOXKET ObITh IPHHATO pelieHne 00
YBEJIMYEHUHU CPOKA XPAHEHHs] WM O MOCTOSTHHOM XPaHEHMU HamOosee LIEHHBIX MPEeJIOKEeHHH
rpaxaad. Cpok XpaHEHHs >KypHalla pPEerucTpalMu oOpallleHHd TpaxkaaH —35 JeT, KypHaia
JIMYHOTO MpUEMa I'paxklaH —3 roJla Mocjae UX OKOHYaHMSL.

5.14. Ilo wucTEeYeHMM YCTAHOBJIEHHBIX CpPOKOB XpaHEHMs, JOKYMEHTBHI M0 MPEIOKEHHUIM
3asBJICHUSAM M kajo0aM IpakJaH MOJJIeKAT YHUUTOXKEHHUIO, B COOTBETCTBUU C YCTAHOBJIEHHBIM
HOPSZIKOM.

6. Cpoxku paccMoTpeHus1 00pallleHUi TPaXKaaH
6.1. TlucemenHoe oOpalieHHe, MOCTYNUBIIEE B YUYPESKICHHE WIH JODKHOCTHOMY JIMIy B
COOTBETCTBUM C MX KOMIIETEHLIMEN, paccMarpuBaeTcsl B TeueHue 30 nHel co JHS perucTpanuu
MMMCbMEHHOTO 0OpaICHHUS.
6.2. B UCKITIOUUTEIBHBIX CIIy4asiX, a TAKXKE B ClIydae HaIllpaBJIEHUs 3ampoca, MPeyCMOTPEHHOTO
n.5.3 wnHactosmero IlonokeHus, PYKOBOIWUTETh YUYPEKICHUS, ITOJDKHOCTHOE JHIIO0 JHOO
VIIOJTHOMOYEHHOE Ha TO JIUIIO BIPaBe MPOIUTh CPOK PACCMOTPEHHs oOparieHust He Ooyiee ueM
Ha 30 1Hell, yBeTOMHB O MPOJJICHHH CPOKa €ro pacCMOTPEHHs TpakJaHWHA, HAMpPaBUBIIETO
oOpartieHue.
6.3. O mpoasieHUu cCpoKa PACCMOTPEHHUsS OOpalleHHs] HCIOJHUTENb HH(GOPMUPYET TaKxKe
JIEJIOTIPOU3BOIUTENS], OCYIIECTBIISIIONIEIO KOHTPOJIb 3a MCIOJHEHHEM IMOPYYEHHUS 10 JaHHOMY
oOpamienuto. B kypHane peructpanuu oOpaleHuil TpakJaH [elaeTcs COOTBETCTBYIOILIAS
OTMETKA C yKa3aHHWEM HOBOT'O CPOKa pacCMOTpPEHUsl OOpalleHus], TOMKHOCTU U (paMHIIuuU JUIIa,
MIPUHSBIIETO PEIICHUE O MPOJIJICHUU CPOKa.

7. Ilopsiiok paccMOTPEHUS OTAeJbHbIX 00paleHu il
7.1.B cnyyae ecid B TNHCbMEHHOM OOpalieHuii He YyKazaHa ¢GaMuwins TpaxkIaHUHa,
HaIlpaBUBIICTO O6paHICHI/I€ M TIOYTOBBIH aapec, 1Mo KOToOpoMy JOJDKCH OBITH HaIlpaBJICH OTBCT,
OTBET Ha OOpalleHHe HE JaeTCs, a 3aBEIYIOIIUM MPUHUMAETCS PELICHHE O CIIUCAHUU JAaHHOTO
oOpartieHus B JeO0.



7.2. Ecnu B yka3aHHOM OOpaIEHUH COAEPIKATCS CBEACHUS O MOAr0TaBIMBAEMOM, COBEPILIAEMOM
WIM COBEPILIEHHOM IPOTHUBONPABHOM JESHUM, a TaKXe O JIMIE, €ro MOATOTABIMBAIOLLIEM,
COBEPIIAIOIIEM WM COBEPIIMBIIEM, OOpaIleHHE MOJICKUT HAMPABICHUIO B TOCY1apCTBEHHBIN
OpraH B COOTBETCTBUU C €r0 KOMIIETEHILIUEH.

7.3. OOpaiienne, B KOTOPOM OOKalTyeTcsi CyfeOHOe pEeIlleHHne, B TCUCHHE CEeMH JHEW CO JHS
pPETUCTpAllMd BO3BPAILAETCS TPAXTAHUHY C Pa3bICHEHUEM IMOpSAIKa 00KaloBaHUS JaHHOTO
CyeOHOTO pEIICHHS.

7.4. llpu mnony4eHWH NHCHMEHHOTO OOpalleHus, B KOTOPOM COJAEP)KATCs HEIEeH3YpHbIE,
OCKOp6I/ITeJ'H)HI)Ie BBIPAXKCHUA, YI'PO3bI )KU3HHU, 3J0POBbIO WM HMYIIECCTBY AOJIPKHOCTHOI'O JIMIIA,
a TaKXkKe YJICHOB €r0 CEeMbH, PYKOBOIHMTENb YUPEKIEHHUS BIIpaBE OCTAaBUTh oOparneHue 0e3
OTBCTA IO CYHICCTBY MMOCTAaBJICHHBIX B HEM BOIIPOCOB U COO6H_II/ITI) TpaXXJ1aHUHY, HAIIpaBUBIIEMY
oOpaiieHue, 0 HEAOMYCTUMOCTH 3J10yNOoTpeOIeHus] mpaBoM. PelieHne o CnHMcaHUd JaHHOTO
oOpaiieHuss B J€J0 M HaNpaBJIEHUHW COOOIIEHUS 3asBUTENI0 O HEJAOMYCTUMOCTH
3M0YNOTPEOICHUS TIPAaBOM MIPUHUMAETCS M MOAMKUCHIBAETCS PYKOBOIUTEIIEM.

7.5. B cnydae, ecau TEKCT MUCHbMEHHOTO OOpaIIeHHs HE TMOAMAETCS MPOYTCHHIO, OTBET Ha
oOpalnieHre He JaeTCs U OHO HE MOAJICKUT HAMPABICHUIO HA pACCMOTPEHUE B TOCYAaPCTBEHHBIN
opraH, OpraH MECTHOI'O CaMOYIPAaBJICHUA WX OOJDKHOCTHOMY JIMIY B COOTBETCTBHH C HX
KOMIIETCHIIMEH, O YeM B TEUEHHE CEeMHU JHEH CO JHS PEerucTpanuud OOpaimieHus cooOIIaeTcs
rpaKIaHUHY, HallpaBUBLIEMY OOpalleHHe, eciu ero ¢paMuwius U MOYTOBBIM ajpec MOANAITCS
MpOYTeHHIO. PellleHne o crnucaHuu JaHHOTO OOpalleHuss B A0 M COOOIIEHUHM 3asBHTEIIO
MPUHHUMAIOTCA U MOAMUCBIBAIOTCA 3aBCAYIOIIUM YUYPCIKIACHUSA.

7.6. B cnyyae ecnu B MUCHbMEHHOM OOpAIIEHUU TPaKJaHUHA COACPKHUTCS BOMPOC, HA KOTOPHIHA
€My HEOJHOKPAaTHO /aBalluCh TNHCbMEHHBIE OTBETHl 10 CYIIECTBY B CBA3M C paHee
HaIllpaBJICHHBIMHA 06paH_IeHI/ISIMI/I, " IIpHU 3TOM B O6paIJ_IeHI/II/I HC IPUBOAATCA HOBBIC JOBOABI WJIN
00CTOSITENBCTBA, PYKOBOAUTENb YUPEKICHHUS BIIpaBe MPHUHSITH PelIeHHe 0 0€30CHOBATEIbHOCTH
OUepEeTHOTO OOpAIEHUS U MPEKPAIICHUN TIEPETUCKH C TPAXTAHUHOM TI0 JAHHOMY BOTIPOCY, TIpU
YCIIOBUH, YTO yKa3aHHOE OOpallleHHe U paHee HalpaBlisieMble 0OpaleHus] HapaBIsIiNCh B OJMH
U TOT K€ TOCYAAPCTBEHHBIM OPraH, OpraH MECTHOTO CaMOYIIPABJICHUs UIIX OJTHOMY U TOMY K€
IoJKHOCTHOMY Jsuily. O JaHHOM peUIeHHHM YBEIOMIIAETCS Tpa)<AaHWH, HaIpPaBUBIIAN
oOparteHue.

7.7. B cydae eciu OTBET MO CYIIECTBY MOCTABICHHOTO BOIPOCAa B OOpaIeHUH HE MOXET ObITh
JIaH 0e3 pasrialieHus] CBEACHUI, COCTABISIONINX OXPAaHIEMYIO (eepalbHBIM 3aKOHOM TaiHy,
rpaXXJIaHWHY, HalpaBHUBIIEMY OOpallleHUE, COOOIIAaeTCsi O HEBO3MOXKHOCTHU JaTh OTBET IO
CYILIECTBY B CBSI3U C HEJIOMYCTUMOCTBIO Pa3TJallleHUs] YKa3aHHBIX CBEJICHUN.

7.8. B ciydae, eciny NMpUYHMHBI, IO KOTOPBIM OTBET IO CYIIECTBY ITOCTABJIEHHBIX B OOpalleHUH
BOIIPOCOB HE MOT OBITh JaH, B TOCIEAYIOUIEM ObUIM YCTpaHEHBI, I'pa)IaHUH BIIpaBe BHOBb
HAIpaBUTh OOpalleHNe B yUPEKICHHE WU COOTBETCTBYIOIIEMY JTOJKHOCTHOMY JIMILY.

8.Opranusanust paGéoTsl 0 TUYHOMY NIPHEMY I'PAKIAAH
8.1. JInuHbIi pUeM TpakJaH B yUPEKICHUH MPOBOIAUTCS 3aBeaytomum . MHpopmanus o mecre
npuema, a Takke 00 YCTAaHOBJEHHBIX Ul IIpUEMa JHAX M yacax JOBOJUTCS 1O CBEICHUS
rpakJaH.
8.2. I'pahuk M MOPSIOK JIMYHOTO NMpHEMA I'PaKJaH B YUPEKACHUU YCTaHABIUBACTCA MPUKA30M
PYKOBOJIUTENS M IOMEIaeTcs y KaOuHeTa 3aBelyroliero, MH(GOpMalMOHHOM CTEHIE, caiite
YUPEXKJIEHUS C LENbI JIOBEJACHMSI O CBeAeHHs rpaxiaH. [lpuem rpaxaaH mpoBoauTcs B
CIly’keOHOM KaOuHeTe 3aBEYIOLIEro B IOPSIKE OUEPETHOCTH.
8.3. 3aBemyrommii, s oOecreYeHUsT KBATM(QHUIMPOBAHHOTO PEHICHUS IOCTaBICHHBIX
IIOCETUTEJIEM BOIPOCOB MOXKET IPUBJIEKATh K HMX PACCMOTPEHUIO JPYIMX COTPYJHUKOB
YUPEKACHUS.
8.4. IIpu nu4uHOM NpHeMe TpakIaHUH NPEAbIBISIET JOKYMEHT, YJOCTOBEPSIOIINN €r0 JUYHOCTb.
8.5. ConepxkaHue ycTHOro oOpallleHusl 3aHOCUTCS B KapTOUKY JIMYHOTO IIpUeMa IpaxiaHuHa. B
cillyyae, €CIU U3JI0XKEHHbIE B YCTHOM oOOpameHuH (akTbl M OOCTOSTENbCTBA SIBIAIOTCA



OUYEBUJHBIMU U HE TPEOYIOT AOIOJHUTENbHON MPOBEPKH, OTBET Ha OOpallleHHe C COorjlacus
rpakJlaHMHa MOKET OBITh JaH YCTHO B XOJ€ JHMYHOIO IpHEMa, O YeM JIeNaercsl 3aluch B
KapTOYKe JIMYHOIO MpuemMa rpakJaHuHa. B ocTalbHBIX CilydasiX JaeTcsl MMCbMEHHBIM OTBET 110
CYLIECTBY ITOCTABJICHHBIX B OOpAIEHUH BOIIPOCOB.

8.6. IlucpmenHoe oOpaleHre, IPUHATOE B XOJ€ JUYHOIO MpUeMa, MOAJEKUT PETUCTPALUU U
PaccCMOTPEHHUIO B MOPSIIKE, YCTAHOBIECHHOM HacTosAmM [lonoxeHuem.

8.7. B cmyuae, ecnu B oOpallleHUU COAEpPKATCS BOIPOCHI, PEIIEHUE KOTOPBIX HE BXOIUT B
KOMIIETEHIIMIO YUPEXKJEHUS, TPAXAAaHUHY JAaeTcs Pa3bsICHEHHE, KyJa U B KAKOM IOPSAKE €My
ciemyeT oOpaTUThCA.

8.8. B xoe 1MuHOTO MpHeMa rpakJaHUHy MOXKET ObITh OTKa3aHO B JJaJIbHEHIIIEM pacCMOTPEHUH
oOpaillieHusi, ecaM eMy paHee ObUT JaH OTBET IO CYLIECTBY IOCTaBIEHHBIX B OOpalleHUuu
BOIIPOCOB.

8.9.1lpu HE0oOXOAMMOCTH TpaKJaHAM MpeaiaracTcsi M3JO0KUTh CYTh BOINPOCAa B NMUCHbMEHHOM
Buze. [luceMeHHOe oOpalieHHe B 3TOM Cllydyae pPETHUCTPHPYETCS W paccMaTpuBaeTcs B
YCTaHOBJIEHHOM IMOpAJKE, a B KapTouke naenaercs otmeTka «lIpuHar gokymenT», No u jgara
PETUCTPALINH.

9. KoHTpoJIb 32 cO0/1I0/IeHUEM MOPAIKA PACCMOTPEHUs 00pallleHUil TpaKaaH
9.1. 3aBenyrommii OCYHIECTBIISIET HEMOCPEACTBEHHBIN, B TNpeAeiaX CBOCH KOMIIETEHIUH,
KOHTPOJIb 32 COONIOJCHHEM YCTAaHOBJIEHHOTO MOPSIKA PACCMOTPEHHS OOpalleHUil TpaxkiaH,
aHAJM3UPYET COJICp)KaHWE TOCTYMAIIMNUX OOpaIleHnd, TPUHUMAET MEPHI 10 CBOCBPEMEHHOMY
BBISIBIICHUIO M YCTPAHEHUIO PUYMH HAPYLICHUs TIPaB, CBOOO] U 3aKOHHBIX HHTEPECOB TPaKIaH.

10.0TBeTCTBEHHOCTH 32 Hapywenue @3
10.1. Jluua, BuHOBHbIe B HapymeHun DenepanbHOro 3akOHAa, HECYT OTBETCTBEHHOCTb,
IIPENYCMOTPEHHYIO 3aKOHOAATENbCTBOM Poccuiickon denepannu.

11. Bo3memeHue NpUYMHEHHBIX YOBITKOB M B3bICKAHHE MOHECEHHBIX PACXO/I0B MPH
paccMOTpeHnH 00paleHuit

11.1. I'paxknanuH uMeeT NpaBO Ha BO3MEIIEHUE YOBITKOB M KOMIIEHCALMIO MOPAJIBLHOIO BPEJA,
MPUYMHEHHBIX HE3aKOHHBIM JeHcTBUEM (Oe3eiCTBHEM) PYKOBOAMTENS WM JOKHOCTHOTO
JUIIA TIPU PACCMOTPEHUH OOpaIeHHUS, TI0 PEIICHUIO CY/Ia.
11.2. B ciiyvae ecii rpakJIaHUH yKa3aJl B 00paIieHnH 3aBEJ0OMO JIOKHBIE CBEJICHUS, PACXOJIbI,
MIOHECEHHBIC B CBS3M C PACCMOTPEHHEM OOpAIIEHHS, MOTYT OBITh B3bICKAHBI PYKOBOIHUTEIEM C
JAHHOTO Tpa)<JIaHWHA 0 PEIICHHUIO CY/a.

12. ITopsimok usmenenus Ilonoxenns.
12.1. Hacrosmee Ilonoxenne MOXET U3MEHITHCS. U JJOIMOIHITEHC.
12.2. Cpok neiictBust ganHoro [lonoxxeHus 10 3aMeHbl HOBBIM.
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